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1.1.  Huctummuaa b1.0.08 «MHbopmaTrka» obecrieunBacT OBIAJACHHUE CICTYIOIMUMH
KOMIIETEHIIUSIMU

Kon
HaumenoBanue
KOMITETE WHauKaTop TOCTHKEHUST KOMITETEHIIN
- KOMITETCHIMU
Cnocoben UCIIONIb30BATh npu
pelieHrn POQPECCHOHANBHBIX 3a1au HOIIK-5.1 KommereHTeH B BOMpocax KOMIBIOTEPHOI
COBpPEMEHHBIE nH(pOpPMAIMOHHBIE | TPAMOTHOCTH W KYyJIBTYpE HCIIOJIb30BaHHUS HU(PPOBOI
OIIK-5 TEXHOJIOTUH u MpOrpaMMHEIE nH(popManuu, 6e3 KOTOPhIX HEBO3MOXKHO (OpMHUpPOBaHHE
CpeAcTBa, BKJIOYas  yINpaBICHHE | HEOOXOAMMOIO KOMIUIEKCa KOMIIETCHIIMH COBPEMEHHOTO
KPYIHBIMH MAacCHBaMH JaHHBIX U MX | CHELUATINCTa
MHTEIJICKTYaIbHBIN aHAN3
1.2. B pe3yjabTaTte OCBOCHHUA HOUCHHUIUIMHBI Yy CTYACHTOB  JOJIZKHBI OBITH
c(hOpMUPOBAHBI:
Kon
KOMITOHEHTa [Tnanupyemsie pe3yapTaThl 00yUeHUs
KOMIICTCHIIN
Ha ypOBHE 3HAaHMM: 3HATh UCTOPHUIO, MECTa W POJM MH(OPMAIMOHHBIX TEXHOJOTHH B >KU3HH
oO1mIecTBa 1 B PO eCCHOHANBHON AesITeTbHOCTH;
pa3nuuun HHQOPMALIMOHHBIX M KOMITBIOTEPHBIX TEXHOJIOTHIA
HOIK-5.] |#@ YpoBHe YMEHHMH: YMETh IOJIb30BATHCS KOMIIBIOTEPOM JUISl OCYIIECTBJICHHS JICIOBOH
KOMMYHHUKAIIUH, MMOJrOTOBKH JOKYMEHTOB pa3HOro poja (muceM, Tabiuil, mpe3eHTaruii, 06a3
TAaHHBIX)
Ha YpPOBHE HAaBBIKOB: BIIQJICTh HAaBBIKAMH JICIOBOH KOMMYHHMKAalIMK ¥ HH(OPMAIIOHHOTO
oucka
2. O0bem 1 MecTO TUCHMILINHBI B cTpykType OII BO

Huctumnuna b1.0.08 «MHbopmaTrka» sBisercss 6a30BON AUCIUIIIMHON U OTHOCHTCS
K 00s3aTenbHOM uyacTu yweOHoro muiana b1.0 mporpammbl MOJATOTOBKM IO HAaIpaBJICHUIO
38.03.02 MenemxmeHT (ypoBeHb OakanaBpuara), npopmib «MeHEIKMEHT KpeaTUBHBIX
MPOEKTOBY. [laHHAas TUCIUIUINHA U3ydaeTcs B | ceMecTpe B COOTBETCTBUH C YUEOHBIM IIJIAHOM.

OO6uwmii o6bem qucuumuinael: 3 3.E. (108 ak.u., 81 actp.u.);

KonnuecTBo akaneMu4eckKMX U COOTBETCTBYIOIIMX MM aCTPOHOMMYECKHUX 4YacoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy oOyuwaromuxcs ¢ npenojaBareneM: 28 ak.4. (21 actp.d.);
Ha CaMOCTOSTENIbHYI0 paboty obyuatontuxcs: 80 ak.4. (60 actp.d.).

JlMcIUIIMHa CBsi3aHa CO CIEAYIOIMMH AUCHUIITUHAMU: «DKoHOMUKa», «L{ndpposas
KylbTypa», «OCHOBBI MeHeOMeHTa», «(O3HaKOMHUTEeNbHAsl MpakTHKay, <« TexHomoruueckas
(MIpOEKTHO-TEXHOJIOTUYECKAs IPAKTUKAY, «IIpeaauniaoMHas mpakTHKay.

JlucuunianHa peaau3yercs C YaCTHUYHBIM IPUMEHEHUEM JJIEKTPOHHOTO OOyYeHHUs H
JMCTAaHIIMOHHBIX 00pa30oBaTeNbHBIX TexHosorui (nanee — JJOT).

3. Coaepixkanue ¥ CTPYKTYpPa AHCHUIINHBI

Ounasi popma o0yueHust

O0BEeM ITUCHHUILIMHEL, Yac. Dopma
KonrakTHas pabota o0ydarommxcs ¢ TEKYLIETO
IpenojaBaTeneM KOHTPOJIS
Ne n/m HaumenoBanue tem (pasnenoB) penox . p
Bcero 10 BUJIaM YYSOHBIX 3aHITHH Cp YyCIEeBaEMOCTH,
HPOMEXYTOYHO
1 JIP m KCP POMEIY
i aTTecTalMU
Texnomoruss 00pabOTKH TOKYMEHTOB. 10 2 6
Tewma 1 . T, ITP
TekcroBblii npoueccop Word
TabnuuHbIit rporeccop Excel, 14 2 6
Tema 2 OCHOBHBIE ~ BO3MOYKHOCTH,  CIIOCOOBI 1P
MIPUMEHEHHS
Hcnonwp3oBanue BCcTpoeHHBIX B Excel 12 2 6
WHAHCOBBIX (DYHKIUH JUIst
Tema 3 ¢ bymcuuui 1 P
pelieHusl  pa3IMyYHBIX — HPHKIAJHBIX
3amad




Hcnonb3oBanue HazacTpoiiku Ilogdop 10 2 6

Tema 4 rnapameTpa, aHaJu3  JAHHBIX I P
pemeHus npodecCHOHANBHBIX 33134
Pemenne 3a1a4 JIMHEHHOTrO 12 2 6

Tema 5 MpOrpaMMHUpPOBaHMs, TIPOTHO3UPOBAHUS TP
U IIepCIEeKTHBHEIX oleHOK B Excel

Tema 6 Pa6ora ¢ Tabnuamu Excel kak ¢ 6a3oii 6 2 6 P
JAaHHBIX

Tema 7 OcobeHHOCTH cO3JaHus 0a3 JaHHEIX B 14 2 6 P
MS Access

Tema 8 OpFaHI/IiaI_II/I}I " TUTaHUPOBAHUE 8 2 6 P
oducHoit gestensHocTd B Outlook

Tema 9 IToaroroska ny6nvm<au_14g1 B Publisher, 10 2 6 P
pabora c rpadukoii B Visio

Tema 10 Tloaroroska TpeseHTaluH, SHAKOMCTBO 20 2 6 P
¢ urdorpaduxon

Tema 11 BBeneHne B KOMIBIOTEpHYIO rpaduxy, 28 2 6 P
TEXHOJIOTHU MYJIbTUME/HA

Tema 12 Ocobennoctu 3D rpaduku 20 3 7 1P

Tema 13 I/IHTepHeT—TeXHOJ‘[ONFI/IH B 16 3 7 P
npodecCHOHANBEHON IeATeNbHOCTH

IIpomexyTouHas aTTeCTAIHS 3
Bcero: 108/3 28 80

I/ICHOJILBYGMLIC COKpalICHUsA:

J. — 3aHsATHA JIGKIMOHHOTO TuHa (JIGKUIMH W WHBIE y4eOHBbIE 3aHATHA,
npeaycMaTpUBarollie MPEeUMYIIECTBEHHYIO Mepenady yueOHoi nHpopMauy nejarorunaeckuMu
pabOTHUKAaMU OpraHW3aliy M (WJIM) JTUIAMH, TPUBJICKACMBIMH OpTaHW3alMeldl K pealn3anuu
00pa3zoBaTeIbHBIX IPOrPaMM Ha MHBIX YCIOBUSIX, 00YYarOIUMCS);

JIP — naGopaTtopHbie paboTh! (BUA 3aHITUN CEMUHAPCKOIO TUIIA);

[13 — nmpakTuueckue 3aHATHS (BHIBI 3aHATHS CEMHUHAPCKOTO THIA 32 HCKIIOUEHHEM
nmabopaTopHbIX padoT);

KCP — unauBuayanbpHas paboTa OOyYaroLIMXCS C MEJIarorMyecKUMHM pabOTHUKAMU
OpraHu3alyy U (WIn) JIULaMHU, IPUBJIEKAEMbIMHU OpPTaHU3aliel K peann3aiuyu 00pa3oBaTeIbHbBIX
MPOrpaMM Ha MHBIX YCIOBUAX (B TOM YHUCIIC WHANBHUAYAIbHBIE KOHCYJIBTAIIUN);

JOT — 3aHATHS, TPOBOJAMMEIC C NMPHUMEHEHHEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHUH, B TOM YHCJIE€ C HPUMEHEHHEM BHPTYAIbHBIX aHAJOrOB MPO(HECCHOHATBLHON
NeSITeIbHOCTH.

CP — camocrosTenbHass paboTa, ocyllecTBisgeMas 0e3 ydwacTusi Melarormyeckux
paOOTHUKOB OpraHu3anud W (WiIW) JUI, T[PUBICKACMBIX OpraHu3alueld K pealn3aluu
00pa3oBaTeIbHBIX IPOrPpaMM Ha UHBIX YCIOBUSX;

D — 3K3aMeH.

Conep:xaHue THCUHIINHBI

Tema 1. TexnoJsiorusi 00padoTku 10KymMmeHTOB. TexcToBbIii mpoueccop Word

[TonsiTHE TOKYMEHTA, CO3/IaHNE U UCTIOJIb30BAaHUE IIA0JIOHOB IOKYMEHTOB B Pa3IMYHBIX
npwioxenussx MS Office. OcHOBHbIE BO3MOXXHOCTH TEKCTOBOTO Tporeccopa Word 1o
CO3/IaHHI0 JOKyMeHTOB. Pabora c¢ Tabnumamu, auarpamMmamu, (Gopmyiaamu, BO3MOKHOCTH
penakTupoBaHusi ¥ (HOPMATHUPOBAHMS JOKYMEHTOB, TEXHOJOTHUS BHEIPEHUS W CBA3BIBAHUS
00bekToB. Co3/1aHne JOKYMEHTOB CIUSHUS, MHUCEM, KOHBEPTOB, HAKIICEK.

Tema 2. Tab6aumunbiii npoueccop Excel, ocHOBHbIe BO3MOKHOCTH, CIIOCOOBI
NPUMEHEHUs

[lonsTe aapecanuu, CTHIEH CCHUIOK, OpraHU3AlMHM CTPYKTYPHPOBAHHBIX JAHHBIX B
pabounx kuurax Excel, ocBoeHue HaBBIKOB pelakTHpPOBaHHs U (HOpPMATUPOBAHHS ITUCTOB U
nanHeiXx B kHMrax Excel. CrocoObr 00paboTku uucen B Gopmynnax U (QPyHKIUAX; OTACIbHBIC
kareropun (ynkuuii Excel: mata u Bpems, TEKCTOBbIC, MaTeMaTHYE€CKHE, CTAaTHCTUYECKUE,
JoTUYecKre, (PMHAHCOBBIC, HMCIOJIB30BAHUE BIIOKEHHBIX (DYHKIMI; HA3HAUYEHHUE IMOCTPOUTEIS
GbyHKIMI 1 pueMbl paboThl ¢ HUM; MOHsATHE MaccuBa B Excel. OcHOBHBIE MpHEMBI PabOTHI C
Macrepom nuarpamm.



OcBoenue mpueMoB (UIbTPAMM JIAHHBIX - [PUMEHEHHE aBTOPUIbTpPa U
pacIMpeHHOro GUIBTPA; CIIOCOOOB MOABEICHUS UTOTOB B OJJHOYPOBHEBBIX U MHOTOYPOBHEBBIX
CIUCKAX; MPUEMOB TI'PYNIUPOBKU JAHHBIX W CO3/IaHUS CTPYKTYpP; KOHCOJMAALMHU JIAHHBIX IO
KaTeropusiM, MO PACIIOJIOKEHUI0O M C HMCIOJb30BAaHUEM TPEXMEPHBIX CChUIOK. MHCTpyMeHTbI
yOpaBlieHUs! CBOJHBIMU Tabnuiamu. 3HakoMcTBO ¢ Hajactporikamu Excel («Ilomck permenus,
«AHanu3 TaHHBIXY).

Tema 3. Hcnouabn3oBanue BcTpoeHHbIX B Excel ¢wmuancoBbix QyHKuuii nis
pelleHNns Pa3JInYHbIX NPUKJIATHBIX 32124

Pacyer nporeHTOB 1o BKJIAAy, OMpeNeIeHus BIUSHUS UHOISIUN Ha CTOUMOCTD JICHET,
OTIpe/IeTICHUs] peaJbHOW CTOMMOCTH JICHET ¢ y4eToM MHQUIsIIHU, Pacder exeMeCsSYHbIX BBITLIAT
[0 AaBTOKPEAMTY, MHCIIOJB30BAHME BCTPOCHHOM (YHKIMH, KOTOpas BO3BpallaeT OyIaylIyio
CTOMMOCTbh MHBECTHUIIMU HA OCHOBE MEPUOIMYECKUX MOCTOSHHBIX (PAaBHBIX 10 BEJIUYUHE CYMM)
iaTexeil M MOCTOSHHOW MpPOLEHTHOM cTaBKu. ['paduueckoe odopmieHHe pe3ysibTaToB
pacuera, aBTOMaTU3alusl HA OCHOBE MaKpOKOMaH/I.

Tema 4. HUcnoan3oBanme Hajacrpoiiku. Ilogdop mnapamerpa ajsi pemieHust
npodgeccHOHATbHBIX 32/1a4

Pacyer MuHuMmanbHON O0O0mIEH MUIOMIAAN IOBEPXHOCTH TE€OMETPUYECKUX (GuUryp,
ompejeNiecHue TEHCUOHHON Hag0aBKW ¥ €XKETOJHBIX OTYHUCICHWH B TEHCUOHHBIN (oH/.
Hcnonp3oBanue noruyeckux (QyHKIMA B MeauaruiaHupoBaHuu. PaszpaboTka unHTepdeiica u
3JIEMEHTOB YIIPABJICHUS B TUCTAaX U KHUTax Excel. BoisiBieHne Ay0iuKkaToB B OJHOH Tabnwie, Ha
pasHBIX JIUCTaX W B pa3HbIX KHUTaX. YcIOBHOE (OpMaTUPOBAHUE, 3JEMEHTHI YIIPaBIICHUS
(dopMBI, CChUTOUHBIC (PYHKIIMU, OPTAHU3AINS 3aBUCHUMBIX CITHCKOB.

Tema 5. Pemienue 3aaa4 JIMHEHOTr0 NPOrPAMMHMPOBAHUS, NMPOTHO3MPOBAHUA U
nepcrneKTUBHBIX OleHOK B Excel

[TonsTre o0 3aJayax ONTUMU3ALINY, AITOPUTMAX M METOAAX UX pelIeHUs (TpaHCIOpTHAs
3ajaya, 3a/1a4a ONTHMAaJIbHOHN YKIIAQJKH PIOK3aKa, IOATOTOBKM CMECH, pacyera OanaHca, rpaduka
pabotsl). [locTpoenue Mojenu, BKIIOYAIOUIEH CeayIoLIie 3JIeMEeHTHI:

MEPEMEHHbIE — HEU3BECTHBIC BEJIIMYUHBI, KOTOPHIE HYXXHO HAWTH TPHU PEIICHUH
3a/1auu;

2) neneByro (QYHKIHIO — BEIWYHHA, KOTOpAas 3aBUCUT OT NMEPEMEHHBIX U SIBJISICTCS
LeJIbI0, KITFOUEBBIM MOKa3zaTeneM 3pGEeKTUBHOCTH UM ONTUMAIbHOCTH MOJIEIIH;

3) orpaHuYeHUs — YCJIOBHS, KOTOPBHIM JIOJKHBI yJIOBJIETBOPSITH IEPEMEHHBIE.

Hcnons3zoBanue HaacTporiku Ilonck pemenus. 3axaun nporHo3upoBaHusi, HOCTPOCHUE
JIMHUM TPEH/A.

Tema 6. Padora ¢ Tad0mnmamu Excel kak ¢ 0a30ii 1aHHBIX

B3aumopneiictBue smcTOB paboueld KHUTM ¢ 0a3aMu  JTaHHBIX, OCOOCHHOCTH
WCIIOJIb30BaHUS CIIeUANIbHON BCTaBKH, BCTPOCHHbIC (DYHKLIMU ISl aHAJIM3A IaHHBIX U3 CIHCKOB
wi 0a3 JMaHHBIX. VHCTpYMEHTBI YCIOBHOTO (OPMATHUPOBAHUS, MPOBEPKH, KOHCOJHIAIUU
JAHHBIX, aHAJIN3a «YTO €CIIN», CBOAHbIC TAOIHIIbI.

Tema 7. Oco0enHocTH co31anus 0a3 1aHHBIX B MS Access

OcHoBbl TocTpoeHusi 06a3 JaHHBIX, CO3/laHUE TAaOJIHIl U OpraHu3alMs CBS3ed, BBOJA U
MIPOCMOTP JAHHBIX B pekumMe Tadimibl. Co3aaHue 3ampocoB BHIOOPKH JAHHBIX M 3alPOCOB Ha
n3meHeHnue B MS Access. Pazpabotka popm (Ti1aBHON, OCHOBHOM U JTOTIOJHUTEIBHOM), CO3/ITaHUE
Y 1ie4aTh OTYETOB.

Tema 8. Opranuszauus u anuposanue opucHoii gesstesbHOcTH B Outlook

OcCHOBHbBIE MHCTPYMEHTHI OpraHU3allMM IUIAHUPOBAHUS U KOHTPOJIS TOBCEIHEBHOM
oducHoit gesrenbHocTd B MS Office Outlook. Pabora ¢ kanmenmapem, opranu3anus cOOpaHHid,
COBEILIAHUI, KOHTPOJIb 33JaHUM, OTIIPaBKa AIEKTPOHHBIX ITOYTOBBIX COOOILIEHUI.

Tema 9. Iloaroroska nyosukanuii B Publisher, padora ¢ rpajguxoii B Visio

Co3manue myOnuMKanui, pPeKIaMHBIX JIMCTOB, OYKJIETOB, BU3UTOK M MaKETOB web-
caiToB ¢ momomplo madsoHoB Publisher. BosmoxxHocTn mnpunoxkenus Visio mo padore ¢
rpadpuyeckumu  Tpadaperamu. OCHOBHBIE  HMHCTPYMEHTBI, CHOCOOBI  HCIOJB30BaHUS,
O0COOEHHOCTH.

Tema 10. IlonroroBka npeseHTanuii, 3HaKOMCTBO ¢ MHporpadukoi



Coznanne cnaiioB B cpene Microsoft PowerPoint, BbiOOp oOmiero odopmieHus,
n00aBlIeHHE HOBBIX CIIAaliI0B, U3MEHEHUE COJICPKUMOTO CIIai10B, BEIOOP Pa3METKU U M3MEHEHUE
L[BETOBOM CXEMBbI CIIaiiI0B, co3anue 3pGeKToB aHUMAIUU, CO3aHHUE CTIeHUaTbHBIX 3(PPEeKTOB U
CCBUIOK Ha VIHTEpHET, IeMOHCTpaIus CIaioB, BUACOMOHTaX. Vcrnonp3oBanue uHporpaduxu
JUIS BU3YaJU3alluH JTaHHBIX.

Tema 11. BBegenne B KOMNbIOTEPHYIO rPauKy, TEXHOJOTHH MYJIbTHMEIHA

Knaccudukanuss mnporpaMMHBIX CpPEACTB KOMIBIOTEPHOH Tpaduku: peaakTophbl
pacTpoBOil ¥ BEKTOPHOM Tpa(yKH; HACTOIBHbBIC U3/1aTEILCKUE CUCTEMBI; CMEIIAHHBIE CUCTEMBI U
MMUTATOPBl PUCOBAHUS; MPOTrPaMMbl BEKTOPHU3ATOPHI; rpaduueckue OMOIMOTEKH M CTaHIApPThI;
rpaduecKue pacIIUpeHUs] U BCTPOCHHBIC CPEJICTBA PENAKTUPOBAHHS TpadUKH; aHUMAIMA,
cpenctBa BeO-rpaduku, BUIACOMOHTaX. PacTpoBble M BEKTOpHbBIE TrpaUuecKue pelaKTOpBhI.
OcHOBHBIE HHCTPYMEHTHI M ocoOeHHocTH paboTel Adobe Photoshop, Corel Draw, Adobe
Illustrator, Adobe Premiere.

Tema 12. Oco6ennoctu 3D rpadguxku

[Iporpammusie cpenctBa, TexHosoruu 3-D rpaduku u CAIIP; OcHOBHBIE HHCTPYMEHTHI
u ocobennoctu padotsl SketchUp, Blender.

Tema 13. UHTEepHET-TEXHOJI0TUU B PO eCCHOHAIBbHOM 1eITeJIbHOCTH

I'uneprexcroBeie 361k HTML, DHTML, XML; sa3biku pa3paboTku cueHapueB VB-
script, Java-script; npumenenue texHonoruii ASP, CGI mis ¢yskmumonupoBanus Internet-
MIPIIOKEHUH; OCOOCHHOCTH HCIIOJIb30BaHUS KIMEHTCKOW M CEPBEPHON YacTel MpOrpaMMHOTO
obecrieuenus Internet-nmpunoxkenuit. MHCTpymMeHTapuii pa3paOOTKH HMHTEPHET-TIPHIOKCHHUI
poeCCUOHATILHOMN 1S TETbHOCTH.

4. MaTepI/IaJ'[LI TEKYIIEro KOHTPOJIA YCII€BACMOCTH oﬁyqamumxca
H OCHOYHbIC MAaTCPHUAJIbI HpOME)KyTO'—IHOﬁ aTTeCTAalluM 110 JMCHHUIIJINHE

B xone peammzanum mucturmiuabel b1.0.08 «MHpOpMaTHKay HCIONB3YIOTCS CIICTYIONTHE
METOJIbI TEKYIIETO KOHTPOJII M YCIEBAGMOCTH OOYYaIOIIUXCs: NpakThdeckas pabota Ha
KOMITBIOTEPE

Tema u/mau pasnen MeToabl TEKyIIEro KOHTPOJISA YCIeBaeMOCTH
TexHonorHs1 00pabOTKH TOKYMEHTOB. TekcToBbIi mpomeccop Word T, ITP
Tabnuunsnii nporeccop Excel, o0CHOBHBIE BO3MOXKHOCTH, CITOCOOBI P
HpUMEHEHHS
HcnonbzoBanue BcTpoeHHBIX B Excel prHAHCOBBIX (QYHKIHIA IS Ip

PEUICHMA Pa3sIMYHbIX IIPUKJIAAHBIX 3a1a4

Hcnonp3oBanue HaacTpoiiku [Tonbop mapamerpa, aHann3 JaHHBIX UL

penreHus IpoQecCHOHaIbHBIX 3a/1a4 1P
Pemienue 3aga4 aMHEHHOro NporpaMMHUPOBaHUS, IPOTHO3UPOBAHUS U P
HepCHeKTUBHBIX oleHOK B Excel
Pabora ¢ Tabnumamu Excel kak ¢ 6a30# JaHHBIX P
OcobenHoctu co3nanust 6a3 naHHBIX B MS Access 1P
Opranu3anysi 1 INIaHApoBaHHEe 0QHCHOMH aesitenbHOcTH B Outlook 1P
Ioxroroska ny6nukanuii B Publisher, padota ¢ rpagukoii B Visio 1P
[ToaroroBKa Mpe3eHTAINIA, 3HAKOMCTBO ¢ MH(MOrpahHKOi 1P
BBeeHHE B KOMITBIOTEPHYIO rpadHKy, TEXHOJOTHH MYJIbTHMEINA I1P
Ocob6ennoctu 3D rpaduku 1P
HHTEpHET-TeXHONIOTHH B IPO()eCCHOHANEHOU IS TEIBHOCTH 1P

MarepuaJbl TEKYLIEr0o KOHTPOJISl YCIIEBAeMOCTH 00y4ar0UXCs
Tunosble TecTOBbIE 31aHNUS 110 TeMaM

1. IIpoekThl, hOPMBI ¥ MOTY/TH HHTEPHET-TIPUJIOKEHUH COXPAHIIOTCS C PACHIMPEHUSIMH:
O * vba, *.fex, *.mex;

O * vbp, *.frm, *.bas;

O *.exe, *.com, *.bat;

O * htm, *.html




Makpochl 1 Ipoleaypbl MPOCKTa B IPUIOKCHHUIX COXPAHSIIOTCS B pa3jielie MPOBOIHUKA!
Macros;
Project;
Module;
Caoticteo ControlSourse 3jeMeHTa yIipaBlIeHHS XPaHUT B ceOe:
3HaueHNE MPUCOCINHEHHBIX K 3JICMEHTY JaHHBIX;
JlnarazoH MPUCOEAMHEHHBIX K DJIEMEHTY JTaHHBIX;
KonmuecTBo nprcoeTMHEHHBIX K JJIEMEHTY JaHHBIX;
CgotictBo BoundValue xpanur B ce0e:
KonuuecTBo 351eMEHTOB, HAXOIAIIMXCS B TAHHBIH MOMEHT B (DOKycCe;
3HaueHue IeMEeHTa, HaXOAAIIEToCs B TaHHBII MOMEHT B (hokyce;
KonunuecTBoO CBA3aHHBIX MEKIY COOOM 3JIEMEHTOB;
Omneparop Range 3anaer:
Jomyctumerii B iporienype ¢hopmaT JaHHbIX;
JonycTumblil Auana3oH 3Ha4eHUH JaHHBIX;
OOpaiiieHre K KOHKPETHON STYeUKE MM JUANa30Hy SUYCeK;
Jst Toro 4TOOBI CO3/1aTh MPHCOEAHHEHHBIN 3JIEMEHT yNPaBJeHUs HYKHO!
Br13Bates manens HHCTpYMEHTOB Popybi U1 BEIOOpA DIIEMEHTA;
Bri3Barh nanens HHCTpYMEHTOB Visual Basic 1iist BBIOOpa 3JIEMEHTA;
BrI13BaTh naHeIb HHCTPYMEHTOB DieMeHmbl ynpasierus Ui BEIOOpa dJIEMEHTA;
Jlns Toro uTOoOBI BOWTH B pegakTop JavaScript HyXHO:
[Tomats komanmy Cepsuc \ Makpoc \ Peoakmop Visual Basic;
Bri3Bars nanens nHcTpyMeHnToB Visual Basic;
Haxatp xnaBumu Alt + F11;
BHOBB 3anuchIBacMBIi MAKPOC MOXKET OBITH JOCTYTICH:
Tomneko s mabdmona Normal.dot;
Tonpko IS TEKYIIETO JOKYMEHTA;
s mrabona Normal.dot uimm 1t TEKyIIero J0KyMeHTa;
IMonb30BaTENBLCKYIO TAHE]b HHCTPYMEHTOB B MOJKHO CO3/IaTh C TIOMOIIBIO:
Komanner Cepsuc \ Hacmpotixa, Bknanka Ianenu uncmpymenmos;
Komanner Bemasxa \ Obvexm, napametp [laxem;
Komanner Buo | Ilanenu uncmpymenmos \ Hacmpoiixa,
Komannas! Buo \ Jluneiixa;
10. Knonky a1 MaKpoca MOYHO CO3/1aTh C TIOMOIIBIO:
O Komanmer Cepsuc \| Hacmpoiixa, Bknagka Komanowt,
O Komanner Ilpaska | Cneyuanvhas écmaska;
O
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Komannst @opmam \ Tema;
11. Kaxnpiii pa3 npu 3anvicy MaKpoca B IPOBOIHUK MPOEKTa J00aBIsIETCS:
O Moayns NewMacrosN() B pa3zaen Normal;
O Moayns NewMacrosN() B pa3zaen Project;
O [ponenypa Sub <Ums_Makpoca>N()...End Sub B Mmoxyms NewMacros;
12. bubanorexka TMHAMHYECKOH KOMIIOHOBKH 3TO:

O daiin ¢ pacuupenueM *.sys, XpaHAIIUA BCE MOJIb30BATEIHCKUE HACTPOIKHY;

O daiin ¢ pacmumpeHueM *.ini, HMHUNMANA3MPYIOIIMH BCE MAaKpOCHI, 3allCaHHBIC
[0JIb30BaTEIIEM;

O @aitn ¢ pacmmpennem *.dll, comepkamuit QYHKIIUH, TOCTYITHBIE IS KOPPEKITAH
MOJIb30BAaTEINEM;

13. Oneparop Alias yka3bIBaer:

O HaJIA4YMe OMNOKY B QYHKIMH U3 THHAMHYECKOI OMOITHOTEKH;

O Ha3BaHHe (UMs1) QYHKINH, UCTIONB3yeMoe BHyTpH ¢aitna *.dll;

O HaJIM4Me BUPYca B MaKpoce, UCIOJb3YoneM (GYHKIHUIO U3 JUHAMUYECKONH OMOIMOTEKH;

14. Kakoe 13 1ojaokeHui BEpHO ISl IPUHIIUIA UTEPATUBHOCTH:

1)  C camoro Hayajga TOYHO U3BECTHO BpeMs pa3pabOTKH MPOJYKTA U €r0 CTOUMOCTb

2)  Pa3paboTka Bemercs KOPOTKMMU HWTEpAlUsIMA TPH HAIWYAA ~ aKTHBHOM
B3alMOCBS3H C 3aKa34YMKOM



3) CobmoneHusi MOPUIUYECKHX JTOTOBOPEHHOCTEH SBIIETCS IEPBOOYEPEIHBIM

YCJIOBUCM BBIITIOJIHCHHUA pa60T

4)  Tlomp3oBaTenbCKUE WCTOPUM HE SBISAIOTCS HadalbHOW uWHMOpMaiued, Ha

OCHOBaHUU KOTOpOfI CO3aacTCAd MOAYJIb

15. [lapHoe mporpaMMUpOBaHUE — 3TO:

1)  IIporpaMMHUCTBI COPEBHYIOTCS APYT C IPYIOM B CKOPOCTH BBINOJIHEHUS 3a]1a4n
2)  JlBa mporpamMMHCTa BMECTE CO3/1al0T KOJ Ha OJHOM 0011ieM pabouem MecTe

3)  OpnuH nporpaMMHCT 3aMEHsIET APYroro Npyu HEOOXOIMMOCTH

4)  IlporpamMMHCTBI COBEPILAIOT OJIMHAKOBBIE IEHCTBUS Ha Pa3HbIX pabdOUMX MeCTax

16. Kakue kateropuu Hapylmurened HaumOojee akTyallbHbl NpU MOAKIIOYCHUH

JIOMalTHEero KOMITbIOTepa MpOBOIOM K ceTh IHTepHeT yepe3 MapuipyTu3aTop rnposaiaepa?

1) Cocemun

2)  BHyTpeHHHE HapyUIUTEIH
3)  CroeucmyX0bl

4)  BHemHue HapyIIUTEIN

17. Hackoipko 6BICTpO BO3MOXHO B3JIOMaTh HE3AMUINCHHYIO W IOJAKIOYCHHYIO

HanpsAMYIo K ceTd HTepHeT nHPOPMAIIMOHHYIO CHCTEMY ?

1)  B3sioMarb MOXHO MTHOBEHHO
2)  Bsnomark B npUHLUIIE HEBO3MOKHO
3) UudopmanuoHHasi cucTeMa HCIBITA€T aTaKd MPAKTUYECKH MTHOBEHHO U Oyner

B3JIOMaHa B TCUCHHUEC HCCKOJBKHX 4aCOB

4)  HudopmanmoHHas CUCTEMa UCIIBITAET B3JIOMbl MTHOBEHHO, U3 HUX OyJeT BHIOpaH

Han0oJ€ee MOAXOISAIUI

18. Kak Ha3bIBaeTCs npolieypa poBEPKU NOIIMHHOCTH?

1)  JlakTuiaockomus

2)  AyreHtudukanus

3) Iudposanue

4)  Wpentuduxanus

19. Jlnst Toro 4roObl cO3/aTh MPHUCOEIMHEHHBIH 3j1eMeHT ynpaJjeHusi B MSExcel

HYKHO:

O Br13Bath nanenb HHCTPYMEHTOB Dopmsl 11 BEIOOPA SIEMEHTa;

O Br13Bath naHenb HHCTpYMEHTOB Visual Basic 1uist BBIOOpa 3J1€MEHTa;

O BrI13Bath naHenb HHCTPYMEHTOB Diiemenmul ynpasieHus: Ais BBIOOpa JIeMEeHTa;

20. [Insa Toro uroOsI BoiiTu B penakrop VBA B MSExcel HyxHO:

O [Togate xomanny Cepsuc \ Makpoc \ Peoakmop Visual Basic,

O Bri3BaThs nanens uHCTpyMeHTOB Visual Basic;

O Haxats xmaBummu Alt + F11;

21. BHoBb 3anmceiBaeMblii Makpoc B MSWord MoeT OBITh 1OCTYTICH:

O Tonpko s maodaona Normal.dot;

O TonpKko 1S TEKYIIETO JTOKYMEHTA,

O Jiis mabnona Normal.dot vy asist TeKymero J0KyMeHTa;

22. Tloab30BaTEeILCKYI0 MNaHeJdb HHCTPYMeHTOB B MSWord MoXHO co3math ¢
MTOMOUIBIO:

O Komannst Cepsuc | Hacmpotixa, Bknanxa Ilanenu uncmpymeHmos;
O Komanael Becmaska | O6vexm, napametp Ilaxem;
O Komanner Buo \ I[lanenu uncmpymenmos \ Hacmpotixa,



O Komannaer Buo \ Jluneuika;

23. Knonky ais makpoca B MSWord M0OXHO cO3/1aTh C TIOMOIIBIO:
O Komanasr Cepsuc \| Hacmpotika, Bknaaka Komanow,

O Komanaet Ilpaska | Cneyuanvuas ecmaska,

O Komannbr @opmam \ Tema;

24. Kaxnaplit pa3 npu 3anucu Makpoca B MSWord B poBOJHHK NPOEKTa 100aBIseTCs:
O Moy NewMacrosN() B paznen Normal;

O Monyas NewMacrosN() B pa3znen Project;

O [Tponenypa Sub <Mms Maxkpoca>N()...End Sub B moxyas NewMacros;

Tunosble NMpaKTUYECCKHE 3TaHUA HA KOMIIBIOTEPE MO TeEMaM

3anayva. [ToctpouTs TabMUIy ONpeneneHus BIUAHUS UHQISAIUNA HA CTOUMOCTD JICHET.

CToMMOCTB JIEHEeT 3aBUCUT OT MHQUIALMU WM ONpeNeNsieTcs 1Mo cleayromei gopmye:
P1=P0:(1+j)/\n,

rZIe ] — TPOIECHT MHQIISAINH 33 Iepro]] (HampuMep, 3a To1);  — YUCIo nepruoos, PO —
CyMMa B pyOJIsX.

HoByro Tabnuiyy MOXXHO cO3/aTh Ha OCHOBE mpenpiaymieil. s 3Toro, BBIIEIHB
nnamazon B10:K19, crmemgyer orpenaktupoBarth (opMmyidy M HaKaTh KOMOWHAIMIO KJIABHUII
[Ctrl+Enter]

3agauya. IloctpouTh TAOMUIYy OIpENETCHHS] PEATbHOW CTOMMOCTH JIEHET C Y4YeTOM
uHbaAIMN [4].

®opmyiia 171 BBIYACICHHS PEabHON CTOMMOCTH JICHET:

FV=P0*(1+r)\n:(1+j)/\n,

rZie ] — TPOIEHT MHQISAIIH 33 Iepro]l (HampuMmep, 3a To1);  — YUCIo nepruoos, PO —
CyMMa B pyOJIsIX, r — Ha4aJIbHOE 3HAUYE€HUE POIEHTa UHDIAINY.

Jlnst penieHust 3Toi 3amaun TpeOyeTcst YCIOKHUTD Mpeablaynlyto tabmuiy. B obmactu
BBOJa HEOOXOIMMO ONPENENUTh CIEAYyIOIINe 3HA4YeHHs: HayalbHas CTaBKa MPOIEHTa IO
neno3uty paBHa 1 % (3HaueHue B siueiike A10), mar u3mMeHeHus npoueHTa no aenosuty — 0,5%
3a epUo/, HavadbHBIA TpoleHT uHpasmn — 3 % (3HaueHue B sueiike B10), mar usmeHenus
nponenTa uHIsmn — 0,5 % 3a mepuon

3apaua. [Toctpouts chepy: X2+Y2+Z2=1.
Jlna pemieHust 3amayd  HEOOXOJUMO TMOATOTOBUTH JAMANa3oH B COOTBETCTBUH C
pucynkom 27: B5:B46 — BBoasiTcs 3Hauenus ot -1 1o 1 ¢ marom 0,1, mpudem Kakaoe 3HaUYEHUE

nyonupyercs ABaXIbl. AHalOTWYHBIE 3HAueHUs BBoasATcs B aumanazoH C4:AR4. B C5
sanuceiBaeTcs Gopmyna: =KOPEHb(1-$B5*$B5-C$4*C$4)*ECJIU(OCTAT($A6;2)=0;1;-1).

3agaua. Paccuntats OGMOPUTMBI YETIOBEKA.

Cunraercs, uro nepuoj (pusudeckoro ouoputMa — 23 AHS, SMOLKUOHAIBHOTO — 28
JHEW ¥ UHTEeJUIeKTyanbHOro — 33 nHsa. B MoMeHT poxneHust Bce Onoputmel paBHel 0, a ganplie
MEHSIOTCS [0 CHHYCOUAIbHOMY 3aKOHY, COOTBETCTBEHHO, JUIS KaX/10T0 U3 3 OMOPUTMOB UMEEM
bopmymy sin(2*3,14/T*N), rne T — nepuon 6moputma, N — HOMEp JHS OT Hadajia 04epeHOTO
nepuojia B 3ToM OuoputMme. BBens naTy poskaeHHs, MOXHO IOCUMTaTh UM MOCTPOUTH Tpaduk
OMOPUTMOB

3agauya. Pemenue 3amady  JMHEHHOro MNPOrpaMMHUPOBAHHUSA, INPOTHO3UPOBAHUS U
MEepCIEeKTUBHBIX OLeHOK B Excel.

K 3amagaM onTuMM3anuMu  OTHOCATCA 3aJaud  COQJIAHCUPOBAHHOTO  IHMTAHUS,
ONTUMU3ALIUN ACCOPTUMEHTA MPOIYKIUH, TPAaHCIIOPTHAS 3a/aya, 3ajja4ya ONTUMAIbHON yKIaJKU
prok3aka. Jlns pemieHusl Takux 3agad HEOOXOIUMO MOCTPOMTh MOJeNb. Mojenu BKIHOYAIOT
CJIEYIOIINE DIIEMEHTHI:



[IEPEMEHHbIE — HEWU3BECTHBIE BEJIMYMHBI, KOTOPHIE HYXXHO HAaWTH NpPHU PELICHUH
3aJauy;

2) ueneByr0 (pyHKIHIO — BEJIMYMHA, KOTOpas 3aBUCUT OT NEPEMEHHBIX U SIBJISETCS
IEJIBI0, KITFOUEBBIM MOKa3aTenaeM 3 (EKTUBHOCTH WM ONITUMAILHOCTH MOJETIH;

3) orpaHuYeHUs] — YCJIOBUS, KOTOPBHIM JOJKHBI YJIOBJIETBOPSTH NIEPEMEHHBIE.

s perieHuss MOAOOHBIX 337a4 HEOOXOAMMO BOCIOJIB30BaThCS HaAcTpoiikol [lowmck
peuieHus, Ha BKJIaake /laHHbie.

IIpumep: B xoHTeliHEp ynakoBaHbl KOMIUIEKTYIOIIME U3EINs TpeX TUnoB. CTOMMOCTh
1 Bec ogHOro m3nenus coctaBisitoT 400py0. u 12 kr mis neporo tuna, S00 py6. u 16 xr ans
BrOoporo timna,600 py6. u 15 kr maus tperbero Tuma. OOmM BeC KOMIUICKTYIONIMX HW3JIEITHIA
paBen 326 kr. OmnpenennTs MakKCUMAaJIbHYI) W MHUHUMAJIbHYI) BO3MOXHYH) CYMMApHYIO
CTOMMOCTb HaXOJSIIMXCS B KOHTEMHEPE KOMIUIEKTYIOLIUX U3EIHMI.

OIIeHO‘lHLIe cpeacrea aJis HpOMe)l(yTO‘lHOﬁ aTrecTalumu

Kon HaumeHnoBanue
KOMIIeTeHI] KOMIIeTeHIMH HNuaukaTop oueHnBaHus KpuTtepun oueHnBaHust
10
CnocobeH  mpUHHUMATH NYK-10.1 Arammsupyer ocHoBHbIe | ChopMupoBaHbI YETKUE
000CHOBaHHBIE MOHATHS AHAJTUTHYECKOM anreOpbl M | CUCTEMHBIE ~ 3HAaHHA |
SKOHOMHYECKUE TreoMEeTpHH, MaTEeMaTHUYECKOTO | MpPeJCTaBICHUS o
pelleHusl B pa3lWYHBIX | aHaJlW3a, TEOPUH BeposiTHOocTed u | aucuumiauHe. OTBeTH Ha
obmacTsx MaTeMaTHYECKOW  CTaTUCTHKH, a | BOIIPOCHI OLICHOYHBIX
YK-10 JKU3HEIEATEIbHOCTH TaK)K€ UX NPOCTEUINNE NPUIIOKEHUS | CPEICTB IOJIHBIE U BEPHBIE.
B npogeccronanbHOl | Mcmoms3yer
JESITEIbHOCTH JIOTIOJTHUTENbHBIE
Marepuagbl W3 PasIMIHBIX
HCTOYHHMKOB, HEOOXOIUMBbIE
JUISL OCBEIICHUS BOIIpOca
Cnoco0eH HCIoIb30BaTh HOIIK-5.1 Komnerenren B
. | ChopmupoBaHb YeTKHe
npu pelIeHun | BoOIpocax KOMITBIOTEPHON
CHUCTEMHBIE  3HaHMA U
npodeccnoHaIbHBIX IPaMOTHOCTH u KyJIbType
. | TIpencTaBieHUs 1o
3a1a4 COBPEMEHHBIC | HCITOJIb30BAHUS gpoBoit
muciuninHe. OTBeTl Ha
nH(POPMAINOHHBIC nHpOpPMALINH, 6e3 KOTOPBIX
BOIIPOCHI OLICHOYHBIX
TEXHOJIOTHH U | HEBO3MOXHO (opmupoBanue
OIIK-5 CpEICTB MOJHBIE U BEPHBIE.
MpOTpaMMHBIE CPEJICTBA, | HEOOXOIUMOTO KOMILIEKCA | b o o er
BKIIIOYas  YIpaBIEHHE | KOMIETEHIUH COBPEMEHHOI0 Y
JIOTIOJTHUTENbHBIE
KPYIHBIMH  MacCUBaMH | CIIeIHaIiCTa
MaTepHabl U3 Pa3IMnIHbIX
JaHHBIX u ux
. HCTOYHUKOB, HEOOXOIUMBIE
WMHTEJUICKTYaIbHbIH
JUISL OCBELIEHHSI BOTIPOCA.
aHAIN3

HpOMeﬂ(yTO‘lHaﬂ aTrrecraunus

DK3aMeH BO 2 ceMecTpe MpoBOJUTCS B (popme B (popmMe UTOTOBOTO KOMITBIOTEPHOTO
TECTHUPOBAHUSI.

TunoBbie OlleHOYHbIE CPEACTBA
TunoBblie O1leHOYHbIe MATEPHAJIBI 10 TeMe 1:

Tect, coneprkamuii BOIPOCH! 110 TEMATHKE:
1. O6HOBNIEHUE TONEH OCyIIeCTBIAETCS (HYHKIIMOHATHLHON KIIABUIIICH:

O F1
O F5
O F9

2. BcTaBka 1osist B TIOKYMEHT OCYIIECTBIISIETCS ¢ TIOMOIIIBIO:
O Komaunsl Bemaska \ Ione



O Komanne! Ilpaska \ Cessu
O Komanasr Cepsuc \ I[Tucoma u paccoiiku \ Macmep Causinus
O Komanawr Becmaska \ Cevlaxa

3. Ilone cnusAHUA — CPEeACTBO ABTOMATU3ALUH, KOTOPOE I03BOJISIET:
O aBTOMaTUYECKH BCTABJISITh U OOHOBJISITH aTPUOYTHI TOKYMEHTA
O CO371aBaTh CBSI3U U CCBUIKHM HA IPYTHe JOKYMEHTBI

a CO371aBaTh JOKYMEHTBI CIUSHUS

4. ITone causHUSA TpeACTaBIIeT COO0H HAOOP KOJOB BUA:

O {<mone ciusHUSI> Ha3BaHUE «IOJICKa3Ka» \PYyHKIs }
O {<HanMeHOBaHWE™> JICUCTBUE «OTBET 10 YMOIYAHUIO)» \3HAUCHHUE }
O {<uneHTUPHUKATOP> UMS IIPUIIIALICHNE \KITIOY |

5. IlepexitoueHue pexumMa OTOOpa)KeHUs: B JIOKYMEHTE KOJa MOJI WIM €ro 3Ha4eHUs
OCYIIECTBIISICTCS] HAYKATUEM KJIaBHILL:
O Alt+F12

O Shitf + F9
O Ctrl + F5

Kakue Ha60pBI CHUMBOJIOB ABJILIOTCA KIr0UaMu?
Vg
\@u\!
\% 1 \$

Ooooos

JIOKYMEHTBI CHUSIHHSI CO3JJAI0TCS C TIOMOILBIO:
Komannast Bemaska \ Ione
Komangst Ilpaska \ Cessu
Komanner Cepsuc \ Iucoma u paccoiiku \ Macmep Cnuanus
Komanpast Becmaska \ Cevinika

O0O0ooOox

Jl1st co3manusi JOKYMEHTa CIUSHUS HEO0X0IUMMO HAJIUYHE:
OCHOBHOTO JIOKyMEHTa U JIOKYMEHTa C UCXOAHBIMU JAHHBIMU
JIOCTAaTOYHOTO 00BbeEMa CBOOOTHOM MaMATH
CETEBOI0 ITOKIIIOUCHUS
2-X TOKyMEHTOB C TIOJISIMU CITUSHUS

O0O0OQgoe

[Tanens unctpymeHnToB Crustue MO3BOSIET:
HACTPanBaTh TJIABHBIN JIOKYMCHT
BCTaBJISITh CTPOKY MPUBETCTBHSI B JIOKYMEHT
n00aBisATh nosne Word B TOKyMEHT
Pa3MHOXaTh HAKJIEHKHU

O0Oo0Ooew

10. ITone COMPARE:

O CPaBHUBAET PE3yJbTAT BHIMOJHEHUS 2-X JCHCTBUN

O CPaBHUBAET 3HAUYEHMUS 2-X MOJIEH CIUSHUS

O CpPaBHHMBAET YMCIIOBBIC WM CUMBOJIbHBIE BBIPAKEHUS
11. Ilone SET:

g MIPHUCBAaNBACT 3HAUYCHHUE 3aKJIaJIKE
O [IPUCBAaUBAeT 3HAUCHUE siueiike B TabnuIe
O MIPUCBANBAECT 3HAYEHUE IIOJIIO CIUSHUS
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. ITore DATABASE:

IIOKa3bIBAET PE3yJIbTAT 3alpoca K 0a3e TaHHbIX
MOKa3bIBAET PE3yJIbTaT 3alpoca K ApPyroMy Moo
IIOKAa3bIBAET PE3yJIbTAT 3allpoca K ApyroMy TOKYMEHTY

. ITone FILLIN:

MO3BOJISICT BBECTH UM TIOJISI CITMSTHUS
MO3BOJISIET BBECTH (hOPMYITY
MO3BOJISIET BBECTH TEKCT

. IToxe IF:

[IEPEXOUT Ha APYTOe MOJIE [0 YCIOBUIO
BBITIOJIHSIET OJTHO UX 2-X JACHCTBUM MO YCIIOBHUIO
MEPEKIIFOYAET HA IPYTrOU pas3Aes B JOKYMEHTE MO YCIOBUIO

. Ilone MERGEFIELD:

BCTAaBJIET CCBUIKY Ha JAPYroe I0JIe B JOKyMEHTE
BCTABJISIET CCBUIKY Ha APYTrOM JOKYMEHT
BCTAaBJISIET CCBUIKY Ha I0JI€ JAHHBIX B UCTOUHUKE CIIMSHUSA

. Tloe MERGESEQ:

BO3Bpalia€T HOMEP 3aIlluCu B ﬂHHaMquCKOﬁ OuOIHNOTEKE
BO3BpalacT HOMEP 3aIllMCU JaHHBIX
BO3BpalacT HOMEp 3aIllnUCH B a,upeCHoﬁ KHUTC

. [Tore MERGEREC:

BO3BpAIllaeT HOMEpP CIUTOM 3amucH
BO3BpAIllaeT HOMEpP yJIaJI€HHOMN 3aIUCH
BO3BpAILla€T HOMEP MOCTIEAHEN aKTUBHOM 3aMHUCH

. ITone NEXT:

OCYILECTBIISET NEPEXO] K CIESAYIOIIEMY 3HaUEHUIO
OCYIIECTBIISIET MEPEX0/] K CIEAYIOIEMY MO0
OCYIIECTBIISET MEPEXO K CIEAYIOIEMY TOKyMEHTY

. ITone NEXTIF:

OCYIIECTBIISIET MEePEX0/] K CleAyroleMy ad3alty 1o yCIOBHIO

OCYIIECTBIISIET MEPEXO]] K CIACAYIONIEMY 3HAUSHHUIO TI0 YCIOBHIO
OCYIIECTBIISICT MEPEXO/] K CICAYIOIICH CTPAHHUIIE 110 YCIOBUIO

ITone ASK:
CO3/1aeT HOBOE TI0JIC M MPeJjIaraeT BBECTH €ro 3HAaYCHHE
CO3/IaeT 3aKJIAJKy | MpeiaraeT BBECTH €€ UMS
HOBBIN JOKYMEHT U MpEAjiaraeT COXPaHUTh €ro

. Ipoext VBA B nakere MSExcel o ymom4aHuto coOaepKuT:

Pabouyto Tabauiy u o0bexT WorkProject;

3 pabounx ymcra u 00bekT WorkBook;
Pabouyto kaury u muct ¢ oobextoM WorkForm;
Pabouyto staeiiky ¢ makpocom VBExcel;



22. llpucoenunenubiM B MSExcel Ha3pIBaeTCs 37IEMEHT yIPaBIICHUSI, KOTOPBINA:
O  IIpucoemunen k Mmakpocy MSExcel,;

O Pacnonoxen Ha pabouem nucre MSExcel,

O VYmpasnser npucoeqnHeHHbIM TTpoekToM MSExcel;

[IpakTnueckass paboTra Ha KOMIbBIOTEpE, COJEpKalias BOMPOCH MO paboTe ¢

JIOKyMEHTaMHU:
Co3gaTth TOKYMEHT, COCTOSIIMI U3 6 CTpaHUIL:
1. A4, xumxHas: Conaepkut 3-X KOJIOHOYHBIM TEeKCT ¢ 3arosioBkom, ®UO aBrtopa,

MOJTYEPKHYTHIM CBEPXY M CHH3Y OJIHOBPEMEHHO. TeKCT HauumHaeTcsi ¢ OYKBHUIIbI, COCTOUT U3
ab3aneB. K ab3amam TekcTa NPUMEHHTH PAa3IMYHbIE WHCTPYMEHTHI (OPMATHPOBAHUS, CITUCKH
(HyMepoBaHHbIE, MAPKUPOBAHHbIE, MHOTOYPOBHEBBIE), CTUIIH.

2. A4, anpO0oMHas: MOCTPOUTH OPraHM3ALMOHHYIO TUArpaMMy CTPYKTYpbI Ballen
opraHu3anyy (pyKOBOJHUTEINb, 3aMECTUTEIN, TOMOIIHUKY H TIp.)
3. A4, xumxnHas: Bsectm ¢dopmyny, coaepkallyld HECKOJIBKO  YPOBHEH,

MaTeMaTHUYECKHE CUMBOJIBI CYMMBI, HHTEIrpajia, Jjorapudma, MaTpUIIBl U TIp.
4. A4, xamwxkHas: Co3naTh TaOJIMIY IPOJAX S MPOJYKTOB 3a rOJI 110 KBapTajlaM

[IpomykT 1 2 3 4 Hroro
1 hopMyITBI
2 (hopmyIBl
3 (bopmyIBl
4 hopMyITBI
5 hopMyITBI
Bcero: (hopmybl (dopmybl (hopmybl dhopmybl (bopmyBl

[To Tabnuite chopMUpOBATH TUCTOTPAMMY C MOJAIKUCKHIO JAHHBIX HA CTOJIOIAX

5. A4, KHWKHAS: CO3/1aTh PEKJIAMHBIN JIUCT Ballled OpraHu3alluyi ¢ UCTI0JIb30BAHUEM
texnonmorun WordArt, pucyHkos. [Ipuuem, oguH pPUCYHOK BHEAPUTH, a BTOPOH CBS3aTh C
JIOKyMEHTOM, 00BsICHUB 0coOeHHOCTH TexHojorun OLE

6. A4, kHIDKHAs: CO3/1aTh OIJIABJICHHE (COJEPIKAHKME) JOKYMEHTa C BO3ZMOXHOCTHIO
nepexo/ia Ha CTPaHMIIbl IO TUIEPCChLIKAM.
7. Ko Bcemy nOKyMEHTY IPUMEHHUTH KOJIOHTUTYJIBIL:

BepxHuii — ¢ HOMEpPOM CTpaHMI]
HwxHuii — ¢ uMeHeM aBTOpa, JaTOM U BPEMEHEM CO3/IaHHs JOKYMEHTA

TunoBble OlleHOYHbIE MATEPHAJIBI 10 TeMe 2:

[Ipaktuueckas paboTa Ha KOMIIBIOTEpPE, COJACpXKaIas BOIPOCHI IO pabore ¢
TaOJIHIIAMU:

IToctpouts B Excel Tabmuily pacuera HpOIEHTOB IO BKiaxy. Ha gemo3ut B OaHK
MOJIOXKHIT OIPECIICHHYI0 CymMMy jeHer. HeoOxommmo paccyuTaTh, KakKyl CyMMY C Y4ETOM
IPOIIEHTOB MOJKHO IOJIyYHTh Yepe3 ONpelecHHOE Bpems. B pacuerax HEOOXOIUMO Y4eCTh
MPOIICHTHYIO CTaBKY IO JCTIO3UTY U CPOK pa3MEIlCHHsI BKIaa.

Co3maguM TaONIUIly Ul aBTOMAaTHYECKOTO pacuera JaHHOW cyMMbl. OO0IacTh BBOJA
TaOJUIIBI JIOJDKHA COJEPIKATh CIICAYIONIME YIIPABISIONIME IMapaMeTpbl: - IMEPBOHAYATIBHYIO
CYyMMY BKJIQJIa;

- Ha4YaJbHOE 3HAUCHKE MTPOICHTHOW CTABKH I10 JICTIO3UTY U IlIar €¢ H3MCHCHUS;

- HaYaJIbHOE 3HAUCHHE MIEPHUO/Ia BPEMEHH U IIIar €0 H3MCHEHHSI.

[IporeHTHBIC CTABKU OYAyT pacronaratbesi B cTosoe /Ipoyenm 00IacT BEIYUCICHHIH, a
MEpUOJIbI BPEMEHH — B CTPOKE, O3arjlaBJIeHHONW Kak /00bi. B 007aCTH BBIYHCIECHUH IOKHBI
0TOOpaXKaTbCss CYMMBbI, BEJIMYHMHA KOTOPBIX 3aBHCHUT OT CpOKa pa3MEINeHHS BKJIaga M
MPOIIEHTHON CTaBKH.

[Ipennosaraercs, YTO MPOIEHT 1O JICHO3UTY CIIOKHBIA M HAYUCIAETCS B KOHIIE roja (To
€CTh IICPHOJ| KalMTAJIM3allid pPaBeH OJHOMY Toay). B KakaoM CIEAyIOIIeM TOay pacueT
NPOIICHTOB MPOM3BOIUTCS JJIi CYMMBI, TIOJIO)KCHHOW Ha JICMIO3MT, IUTFOC IPOICHTHI,



HAYMCJICHHBIC 3a mpeaplaynui rog. CyMMa BKJIaJa Ha KOHEI[ MepHojJa PacCUMTBHIBACTCS II0
dopmyne: P1=PO*(1+r/\n ),

rae PO — cymma, pasmelieHHas Ha JCMO3UTE, ¥ — CTaBKa IO JCTMO3HUTY, # — YHCJIO
nepuoioB (Jier).

TunoBblie OLlEHOYHbIE MATEPHAJIBI IO TeMe 3:

[TpakTnueckas paboTa Ha KOMIBIOTEpE, COJEpIKallas BOMPOCHl MO paboTe ¢
TadJIMIaMu:

Paccuutath exemecsynbie BbIILIATHI 110 aBTOKpeauty (700 000 py0.), eciu KpeauT B3AT
Ha 5 JieT, co ctaBkoil 16 % ro0BbIX Mpu Ha4aJIbHOM B3HOCE 25 %.

[Ipu mOCTOSTHHOM MPOIEHTHOW CTaBKE MOKHO BOCIIOJIb30BAThCS BCTPOCHHOW (DYHKIIHEH,
KOTOpasi BO3BpAIIACT CyMMY MEPUOJAMUYECKOTO IIaTeXka /il aHHYUTeTa Ha OCHOBE MOCTOSIHCTBA
CYMM IUIaTeXel U MOCTOSHCTBA MPOLEHTHON CTaBKU.

I[UIT(CraBka;Knep;be;Ilc; Tum),

rae: CraBka — IpOLEHTHAsI CTaBKa Mo ccyne, Knep — obiee 4ynciao BBIILIIAT MO CCYE,
[Ic — mpuBeneHHas K TEKYIIEMY MOMEHTY CTOMMOCTb MJIM 00Ilas CyMMa, KOTopasi Ha TEeKYIIHI
MOMEHT paBHOIICHHA ALy OyAylIMX IUIaTe)Kel, Ha3biBaeMasi Takke OCHOBHOM cymmon, bc —
TpeOyemoe 3HaueHHe OyAyIIell CTOMMOCTH WJIM OCTAaTKa CPENCTB TOCJE MOCIEAHEH BBITUIATHL.
Ecnu apryment be omyieH, To oH monaraetrcst paBHbM 0 (HyJI0), T. €. AJis 3aiiMa, HampuMep,
3Hauenue bc paBHo 0. Tun — wuucno O (Honb) wim 1, oOo3Hauaromiee, KOrjaa JIO0HKHA
MIPOU3BOUTHCS BBIILIATA.

TunoBble OLIEHOYHbIE MATEPHAJIBI 110 TeMe 4:

[TpakTudeckass paboTa Ha KOMITBIOTEpE, COAEpXaias BOMPOCHI IO padoTe C
TaOJIHIIAMU:

Ha ocHOBe CTaTHCTUYECKUX JaHHBIX MIOCTPOUTH TUATPAMMY.

B nwmarpamMmmy 100aBUTH JIMHEHHYIO U TIOJUHOMHAIBHYIO (KBaJApPaTHYHYIO U
KyOMYEeCKYI0) JMHMM TpEeHNIA. BBIBECTH ypaBHEHHUS NONYYEHHBIX JIMHUA TPEHNA, a TaKKe
BEJIMYHHBI JOCTOBEPHOCTH aNMPOKCUMAIMK R2 I KaK01 U3 HUX.

Wcnonb3ysi ypaBHEHUS JUHHA TPEHIA, MOIYYUTh TAONMYHBIC JAHHBIC IO MPUOBLIH
NPEINPUATHS JUIS KKIOW JIMHUM TpeHJa 3a mnpeapyayime roisl. COCTaBHTh IPOTHO3 I10
npUOBUTH TPEANPUATHS Ha CIeIyIoIue 2 Toa.

TunoBble OlleHOYHbIE MATEPHAJIBI 110 TeMe 5:
[IpakTnyeckas paboTa Ha KOMIIBIOTEPE, COACpXKaIas BOIPOCHI 1O paboTe ¢
TaOJIHIIAMU:
Ha ocHOBe CTaTMCTMYECKMX MaHHBIX [JaTh IMPOTHO3 IOKAa3aTeaeH ICATEIBHOCTH C
OMOIIBI0 HaacTpoiiku Excel AHanmu3 qaHHBIX (Ha OCHOBE MaTEMaTHUECKHUX METOJIOB aHajM3a
CpPEIHEr0, SKCIIOHEHI[HAILHOTO CIIaKUBAHUS, PETPECCHOHHOIO aHAIN3a.

TunoBble OLlEeHOYHbIE MATEPHAJIBI 110 TEMeE 6:

[TpakTndeckass paboTa Ha KOMITBIOTEpE, COAEpXaias BOMPOCHI MO padoTe C
TaOJIHIIAMU:

Pa6ota ¢ Tadmmamu Excel kak ¢ 6a30i TaHHBIX.

Co3naTh HOBYIO TaOJUIly, KOTOpas OyJeT cojiepkaTh HAaMMEHOBAaHUE TOBapa, IICHY
€IMHUIIBI TOBapa, KOJMYECTBO M OOIIYI0 CTOMMOCTHh JAHHOTO BHJA TOBapa IO Marephaliam
npaiic-aucta. OTCOPTHPOBATH JIAHHBIC TT0 PA3TMUHBIM KPHUTEPHSIM.

Hcrnonb30BaTh KOHCOMUAANNIO TAHHBIX, (PUIBTPALUIO JUISI CO3AHUS CBOIHBIX TaOJHII.

TunoBsbie O1leHOYHBIE MATEPHAJIBI 110 TeMe 7:
[IpakTrdeckas paboTa Ha KOMIIBIOTEPE, COAEpIKAIAs BOIPOCH 1O pabore ¢ 6a3oi
TAaHHBIX
Pabora B Microsoft Access: OCHOBBI TOCTpOCHUSI 0a3 JMaHHBIX, CO3JaHUE TAOIUI[ U
CBSI3CH, BBOJ W TPOCMOTP JAHHBIX B pexume Tabmuipl. Co3maHHe 3ampocoB BHIOOPKU H



3anpocoB Ha m3MeHeHne B MS Access. Co3nanue u nedyath otdyeToB B MS Access. Pa3zpaboTtka
¢dbopMm B MS Access.

TunoBble OLleHOYHbIE MATEPHAJIBI 10 TeMe §:
[IpakTnueckast paboTa Ha KOMIBIOTEPE, COJIEpKallasi BOIPOCHI MO IIAHUPOBAHUIO U
MOHUTOPHUHTY HOBCGIIHCBHOP’I ACATCIBbHOCTHU:
B MS Outlook:
- HAITUIIATE COOOIICHNE OJTHOMY U3 CYIISCTBYIOIIMX KOHTAKTOB;
- OTBETHhTE Ha COOOIIEHUE, BKIIOYHB (ailll BO BIOKEHUE;
- co3J1aiTe 3 HOBBIX KOHTAKTa;
- OTHPaBbTE OJIHOMY U3 KOHTAKTOB BU3UTKY;
- co3JaiTe CUCOK pacchbllki OIHOTPYIITHUKY;
- co3aiiTe BCTpeuy U BBINOJIHUTH PACCBUIKY 00 OTOM BCTpeue BCeM
OJHOIPYIITHUKAM;
- co3JaiiTe B KaJleHJape CBOE pacliCaHue 3aHATUN Ha 2 HEeIeNu;
- OTIIPaBbTE KAJICHIaph CO CBOMM PACIIUCAHUE CTAPOCTE TPYIIIbL;
- 3aM0JIHUTE KaJIeHAaph JaTaMu POXKIEHUs 3-X CBOUX JIpY3eii;
- co3nairte 3 3a7a4M ¢ pa3IMYHOM CTETEHbIO BaXKHOCTH;
- IOpy4YUTE BBIMIOJHEHHWE CaMOW BaXXHOM 3aJaud OJAHOMY M3 CBOHX
OJHOI'PYIIIIHHUKOB;
- CO3/IaiiTe OTUET O BHINOJHEHUH JTa0OPATOPHOI pabOTHI.

TunoBble OLEHOYHBbIEC MATEPHAJIBI 110 TeMe 9:
[TpakTndeckass paboTa Ha KOMIIBIOTEpPE, COJAEpIKAIash BOMPOCHI IO TMOATOTOBKE
Iy OJIMKAITUi:
[TonsTre mnyOnuKanmii, OCHOBHBIC MAOIOHBI W WX HCIOJIB30BAHUE ISl CO3JaHUS
OYKJIETOB, OTKPBITOK, BU3UTOK | mp. [IpocTeie cpencTBa paspaboTku BebO-caiitoB B Publisher.
OcobenHoct paboThI ¢ rpadukoii B Visio.

TunoBble olleHOYHbIE MaTepHAJbI 10 Teme 10:

[IpakTnueckass paboTa Ha KOMIIbIOTEpE, COJAEp)Kallasi BOMPOCHI IO TMOATOTOBKE
Iy OMKanuii:

Coznanne mpeseHtanuii B cpeae Microsoft PowerPoint. Odopmiienue, anumanms,
nepeMeIeHue, pasMenienne rpaguku, Tadami, Gopmy, CBA3b ¢ BUIeO (ailnamu.

3HAKOMCTBO ¢ pecypcamu HH(OrpaduKu B CETH HHTEPHET, OTIIMYAIOIIUXCS: YA00CTBOM
UCTIOJIb30BaHUs, POCTOTON MHTEpdelica, HATMYNEM TOTOBBIX IIA0JIOHOB M BO3MOXKHOCTBIO HX
O€cCIJIaTHOTO HCIIOJIb30BAHUA, TOAJIEPKKOW PYCCKOrO sI3bIKa, BO3MOKHOCTBIO O€CIIaTHOTO
COXpaHEeHMsI TOJY4YEHHOTo pe3yibrata. boiee OnNTHMaibHBIM BBEIOOPOM SBISIETCA pPECypc:
https://www.renderforest.com/

Renderforest — mo3BossieT co3naBaTth pazHOOOpa3HbIe, YHUKAJIbHBIE U KauyeCTBEHHBIC
MIPOEKThl HA OCHOBE FOTOBBIX 1IAOJIOHOB, MpeacTaBieHo cBbiiie 115 Toic. becruatnas noanucka
Ha Renderforest mo3BosisseT JMIIBP MPOCMATPHUBATH JIOCTYNHBIC INAOJIOHBI, JIEIUTHCS UMH U
CO3/71aBaTh Ha UX OCHOBE KOPOTKHE (10 3 MUHYT) BUACOpPOIMKU B HU3KOM (360p) kadectse. s
TOTO YTOOBI TOJIyYUTh BO3MOXHOCTH JKcmopra BuaeoponnkoB B HD wmm Full HD,
MPOJOIHKUTEIBHOCTEIO OT 5 10 120 MUHYT, HEOOXOAUMO BBIOpATh OJIUH U3 IJIATHBIX BapUAHTOB.
Ha  ocHoBe  uWHCTpyMeHTapusi  pecypca  TMOATOTOBUTH  BHACOPOJIUK  TPE3ECHTALUU
npodeccuoHaNbHOM e TEIILHOCTH.

Tunosble oLleHOYHbIE MaTEePHAJIBLI 110 Teme 11:

[MpakTrueckas paboTa Ha KOMIIBIOTEpE, COJEpXKAallas BONPOCHI 10 KOMIIBIOTCPHOM
rpaduke:

Pa3paboTka mopTdosiMo BBHINOJIHEHHS OOS3aTENBHBIX AyIUTOPHBIX 33JaHUN 10
pa3paboTke aHMMAaIMOHHOTO PEKIaMHOro OaHHepa, aBaTapa ais BeO-popyma, mpoekra MMS-
cooOmieHus crnocobom time line u mokazpoBoil aHUMAIMK M UX COXPAHEHUH C UCTIOIb30BAHUEM



pasnena «Coxpanenue mnsi Web u ycTpolctB» B cpeme pactpoBoro pemakropa Adobe
Photoshop. HWutepdeiic u snexrponnsie uHCTpyMeHTH Photoshop, Corel Draw, Adobe
[lustrator, Blender, SketchUp Pro u ap. Pa3paboTka koHEUHOTrO pekiiaMHO-UH(OPMAITMOHHOTO
npoaykra B cpeae Adobe Illustrator u ero pasmernienne Ha MOBEpXHOCTH 3-D Tena BpaleHHs.
PazpaboTka TpexMepHBIX 00BEMHBIX N300pKEHHI B TPAPUUECKUX MTPUIOKCHHUSX.

TunoBble OLleHOYHbIE MATEPHAJIBI 11O Teme 12:

[TpakTudeckast paboTa Ha KOMITBIOTEPE, coepxaiias Bonpocs! 3-D rpaduxu:

HcnonwszoBanne wuHcTpyMeHTapusi Blender, SketchUp Pro s Busyanuzamum
UH(GOPMAIIMOHHBIX MYJTbTUMEIUIHHBIX 00HEKTOB.

Tunosblie oeHOYHBIE MaTepHaJIbI 10 Teme 13:

[IpakTryeckas paboTa Ha KOMIBIOTEPE C UCIIOIB30BAHUEM HUHTEPHET-TEXHOJIOTHIA:

Pa3paboTka MHTEIIEKTYAIbHBIX KapT, BE0-CaliTOB, JOHTPUIOB JJIs PO(EeCcCHOHATBHBIX
3ajau.

Tunosoit UTOI'OBBIN TECT no qucuuiuinHe

1. C xakuM pacmiMpeHueM MOKHO COXpaHUTh (aiiinsr B MSWord:
| * rtf;

*.doc;

*.dot;

* htm;

O oo

. st xakux ueneit npennasHadex sneMmeHT Microsoft Equation 3.0:
JlJ1st BBITIOJTHEHUSI MATEMaTHYECKUX PACYETOB B TaOJIHUIAX;
Jlnist BBOJIA TaHHBIX B (hOPMYJIBI B TAOJINIIAX;
JIist co31aHus U pEAAKTUPOBAHMSI MATEMATUIECKUX POPMYJL;

OogowN

. Hns kakux uenei npennaznadeH snemeHT Microsoft Graph:
Jlnist co3aHus U peAaKTUPOBaHUs rpaduyeckux 0ObEKTOB;
Jliig co3aanus U pelakTUPOBAHUS TUArpamM;

Jlist co3nanust ¥ peJakTUPOBAHUS OJIOK-CXEM;

Ooono w

. Jia kakux nenel npenHasHadeH 3nemeHT Organization Chart:
Jls co3jaHus ¥ OTIPABKU COOOLICHUH 10 3JIEKTPOHHOM MOUTE;
Jlig co3aaHus U pelakTUPOBAHUS OPraHU3aLMOHHBIX JUarpamm;
Jlnst opranu3alnuy COBMECTHON paboThl;

[ T

5. [1ns BCTaBKM B TOKYMEHT BH/IEOKJIMIIA, Oerymieid CTPOKH WM 3ByKa HY>KHO:
O Bocnons3oBarbes manenso THCTPYMEHTOB W EB-KOMITIOHEHTHI;

O Bocnonb3oBaThcs komaHno Bemaska \ 3aknaoka;
O Bocnonb3oBatsest komannoit Cepsuc \ Ilapamempuot;

ITocMOTpeTh CIMCOK BCEX TOCTYMHBIX CTHJIEH MOKHO:
B okne xomanawsl Cmunu u popmamuposanue n3 MmeHo Popmams
B cniucke Cmunbs Ha maHenu UHCTPYMEHTOB Dopmamuposanue;
B oxHe komMaHIBI Jcxuzbl U3 MEHIO Buo;

O0o o

7. IloHnsATHE 00TeKaHUE TEKCTOM OTHOCHUTCS:

O K nacrtpoiike napameTpoB TaOIHIIbI,

O K nactpoiike mapameTpoB moJieil CTpaHUIIbI;

O K nacrtpoiike napameTpoB rpadu4eckux 0ObEKTOB;

8. O0bexkT WordArt 3710;



O Pucynoxk u3 xosmekuun Microsoft Office;

O Xym0xKecTBeHHO 0)OpMIICHHASI HA/IIHCH;

O Ctuib XyJ10°keCTBEHHOTO 0(hOPMIICHUS CTPAHUIIBL;

9. Komanna Pa3psIB 13 MeHIO Bcmaska npeiHa3HavYeHa ISl
O Co3znanust pa3zienoB B JOKYMEHTE;

O Co3znanust HOBOTO JIOKYMEHTa;

O BceraBku ImycTOoM CTpaHULBI B JOKYMEHT}

10. Kakne ¢cHOCKH MOXHO BCTaBJIATh B JokKyMeHT MSWord:
Tonbko KOHIIEBbIE (BCILTBIBAIONIAS MTOICKA3KA);

O Tonbko 0ObIYHBIE (BHU3Y CTPAHUIIBI);

Konnessie 1 00bIuHBIE;

O

O

11. Komanna ABTOTEKCT U3 MEHIO Bcmaska npeiHa3HavYeHa J1JId:
| ABTOMaTHUYECKOTO BBOJA CTAH/IAPTHOTO TEKCTa;

| ABTOMAaTHYECKOT0 HAbOpa TEKCTa;

| ABTOMaTHYECKOTO (hOPMATUPOBAHUS TEKCTA;

| ABTOMAaTHYECKOW BCTAaBKM HOMEPOB CTPAHHII,

12. Makpoc B nokymeare MSWord 3to:

] HMMenoBaHHas TOCICA0BATEILHOCTh KOMAaH/I;
O NmenoBannblii ciienapuit Ha WEB-cTpanuiie;
i HmenoBaHHast aBTOMaTU3MpOBaHHas paboyas popma;

13. Makpoc ReturnToPlace 8 MSWord BeIMOTHSICTCS HAXKATHEM KJIABHIIL:
| Alt + Ctrl + P;

| Alt+P +R;

| Ctrl + Shift + R;

14. Makpoc SavePlace B MSWord BBITIOJIHSIETCSI HOKAaTUEM KJIaBHIIL:
] Alt + Ctrl + P;
Ctrl + Shift + S;

Alt+P +S;

O ad

[S—
W

. [TapameTp meyath JaHHBIX AJ151 GOPMBI YCTAaHABIIUBACTCS:
Komannoit @aiin \ [lewams, kHonIKOM [lapameTpsr;
Komannoii Ilapamempuot \ Ileuams u3 mento Cepsucs
Komannoit Hacmpotixa \ Ileuams 3 menro Cepsuc;
Komannoit @aiin \ Ileuamo, xuonkoit CBoiicTBa;

Ooooao

16. Kosionturya B tokymeare MSWord MokeT coiepikarh:
O Yucno cTpaHull, AaTy U BpeMs;

| ABTOTEKCT;

O I'padpuaeckuit 0ObEKT U TAOIHILY;

17. U3menenue ¢gopmaTa HoMepa HyMEPOBAHHOTO CITMCKA BBITIOJIHACTCS:

O Komannoit Pazvemka n3 MeHIO Buo;
O Komannoit Cnucok u3 mento @opmams
O Komannoit Hacmpoiixa \ Ilapamempwi u3 mento Cepsuc;

18. Pa3buenue obmactu Tekcta Ha 3 cToynOa MUPUHOH 9, 6 U 3 CM COOTBETCTBEHHO
MOYHO BBITIOJIHHUTB!
O Komanpnont Paspuie u3 menro Bemaska



O Komannoit Kononku u3z mento @opmam;
O Komaunnoit Ilapamempor n3 mento Cepauc;
O Komannoit Pazoums mabauyy n3 menro Tabauya,

19. BcraBka orJiaBJjieHusi B JokyMeHT MSWord BBITIOJTHSIETCS C TIOMOIIBIO:

O Komannp!r Cewiixa n3 MeHio Bemaska;
O Komanne! Ilpumeuanue u3 mento Bemaska
O Komanner O6wvexm u3 meHio Bemaska;

20. B ornasnenue nokymeHTa MSWord moMeniaroTcsi 3aroJioBKHM:

O Briaenennbie xKUpHBIM MIpUdTOM pasmepom He MeHee 16 nrT;
O Brinenennbie COOTBETCTBYIOUIUM CTHIIEM 3ar0JIOBKA;
O [TomenieHHbIE B OT/IEbHBIE a03allbl, BHIPOBHEHHbIE IO LIEHTPY;

21. BonbIIMHCTBO MOJIb30BATENEH MPOCMATPUBAIOT B PE3YJIbTAaTaX MOUCKOBOM BbIJIaUU:
O A. He nanbliie NepBbIX TpeX cTpaHull (nepBbie 30 pe3ysIbTaToB)

| b. He nanpiie nmepBeIX IBYX cTpaHull (repBbie 20 pe3ybTaToB)

O B. He nanbie nepBoit ctpanuilsl (nepsbie 10 pe3ynbTaToB)

O I'. noka He HAAYT TO, YTO MIIYT

22. Camas nomysisipHasi HOUCKoBas cuctema B Poccuu (B HacTosiiee Bpemsi) — 310 ...

i A. Google
O b. SAunexc
| B. Rambler
| I'. Mail.ru

23. B KakuX COIMAIBHBIX CETSIX HEOOXOJMMO 3aBECTH IUIOMIAAKy It 3()(EKTHBHOTO
ynpasienus iudpoBoii penmyranueii Ouzneca uin nepconsl B Poccun?

] A. BKonTakTe — camast MmaccoBast colfuanbHas ceTh B Poccun

O b. @eiicOyk — B Poccum paccMaTpuBaeTcs Kak IUIONIAAKA UIis OM3HEca WM
dhopmupoBanus nMpodecCuoHATBHOTO OpeHIa

O B. MHcrarpam — camas nomyssipHas conMaibHas ceTb B Poccuu y ayiuropuu ot
16 no 24 net

O I'. Bce BhllIENEPEUYUCIIEHHBIE TIIOMIAIKA

] 1. Bce BO3MOXHBIE colaibHble ceTH, Kpome OnHoknaccHUKOB. IlpucyrcrBue
TaM TOJIbKO HaHECET Bpel Balei udpoBoil pemyranun

O E. Tam, roe OyaeT MakcUMalIbHBIN OTKJIMK Balllel 1EJIEBOM ayIUTOPUH

|

24. Yto Takoe uenepas ayautopus B Cetu?

O A. 9T0 aynuTOpusi MOTEHIHAIBHBIX MOTpeOuTeNel MHPOPMAIMH O KOHKPETHOM
uppoBoM 00BEKTE W CyOBEKTE

O b. 310 Onmxkaiimmii Kpyr Bamiero CeTeBOTO OOIICHHS, OTPAHHYCHHBIA TEMU
MOJIb30BATEISIMU, KOTOPBIE 3HAIOT BaC B PEAJIbHOM KU3HU

O B. 10 aynutopust opyMOB, TPy B COLCETIX U APYTUX CETEBBIX IJIOMAIOK, T/Ie
BbI IIOSIBJISIETECH Yallle BCETO

O

25. KakoBa Ballia NoTeHI[MaJIbHAs CeTeBast ay AUTOpHs?
A. Menbiiie 50 nonb3oBareneit
b. Gosbiie ThICSYM MOJIB30BaTENEH
B. GombIIIe HECKOIBKUX THICSY TIOJIB30BaTENICH
. 92,8 MunimoHoB mnosibs3oBaTenei Pynera
I'. 4,5 munmnapia nosnb3oBateneit Cetu

Ooooo0oaogano

26. MakcumasibHOE 10BepHeE Yy 1ieNeBoil ayautopun B CeTH BBI3BIBAIOT:



m] A. Bu1€00T3bIBBI HIIM BHICO00pAIICHUS

O b. Nudopmanus ¢ ykazaHHeM aBTOPCTBA M CCBUIKAMH Ha 3aCIIy>KHBAIOLIHNE
JOBEpUSI UCTOYHUKHU

O B. MHoro xopommx TEKCTOBBIX OT3BIBOB Ha PAa3HBIX IUIOLIAJIKAX C HUMEHEM
aBTOpa WU CCBHUIKOM Ha ero npoduib B CETH

O I'. KauecTBennsle oTtorpadun ¢ xopoieir 00padoTKon

O J1. Bce BhIlIenepeyrcieHHoe

O I'. Huuero u3 BBIIENIEPEYHCICHHOTO, TOJIBKO JTHYHBIC pEKOMEHIANN (GPEHIOB

O

27. Kak pacno3HaTh, 4TO MPOTUB OM3HECA WM MEPCOHbI Hayanach MHPOpPMAIMOHHAS

aTaka?

O A. Ha BaluXx IUIOMIA/IKaX CTaJIu MOSIBISATHCSA HEraTUBHBIE OT3bIBbI

O b. KonnuecTBO HeraTMBa B PETYJISPHBIX MOHMTOPHUHIAX YIOMMHAHHUS BallEro
Ou3Heca UM MEPCOHBI MPEBBIIIAET CPEeTHECTATUCTUUECKHE MToKa3aTenu Ha 15-20%

O B. B TeyeHue mapel 4acOoB Ha pA3IUYHBIX CETEBBIX IUIOLIA/IKaxX IOSBUIOCH
HECKOJIBKO JIECSITKOB HETaTUBHBIX YIIOMUHAHMI Balllero Ou3Heca Ui MepCOHbI

O I'. mpownsomen pe3kul OTTOK MOANMCYMKOB M JAPY3€H C BalllUX CETEBBIX
IJIOIAJI0K

Bomnpocsl k 3xk3aMeny no aucuunnue «Maremaruka u uHpopMaTHKa»

1. Pabora c omeparopamm, ccbuikamu, dopmyiamu U GyHkuusmu Excel. PaGota ¢
nanueiMu B Excel.

2. IloxBenenue UTOTOB U CO3/1aHKE CBOAHBIX Tabmul B Excel.

3. UuctpymenTsl ananu3a BapuanTtoB B Microsoft Excel. Pemenne ontuMu3anmoHHBIX
3amady. MakpokoManbl. Mcnonp30BaHue BCTPOSHHOTO si3bIKa MporpamMmmupoBanus Visual Basic
for Applications (VBA).

4. Pabora B Microsoft Access: OCHOBBI TIOCTPOCHHS 0a3 JaHHBIX, CO3AAHUE TAOJHIl U
CBSI3CH, BBOJ W TPOCMOTP JAHHBIX B pexume Tabmuipl. Co3maHHe 3ampocoB BHIOOPKU H
3aIpocoB Ha u3MeHeHue B MS Access.

5. Coznanue u eyath oT4eToB B MS Access. PazpaboTka ¢opm B MS Access.

6. Co3nganme mpeseHTtanuii B cpene Microsoft PowerPoint. Odopmiienue, aHuManms,
nepeMeIeHue, pasMenienne rpaguku, Tadami, Gopmy, CBA3b ¢ BUIeO (ailnamu.

7. Ucnonp3oBaHue KalleHAaps, IJIaHUPOBAaHUE COOpaHMii, BCTped, KOHTPOJIb 3aJaHMUIA,
HACTPOWKa NEePEChUIKH IeKTpoHHON mouThl B Outlook.

8. Ilonarue myOnuKamuii, OCHOBHbIE MIAOJOHBI M WX HCIOJB30BAaHUE MAJISi CO3JIaHUS
OYKJIETOB, OTKPBITOK, BU3UTOK | TIp. B Publisher.

9. IloHsTHE UCKIIOUEHUH; MOPSIIOK 00paOOTKH UCKIIOYUTEIbHBIX CUTYALUN; TPUMEPbI
peanu3alMii  UCKIIOUEHHH; OOBEKTHAas MOJENb TeHEpalud HCKIIOYCHHUH; peanu3anus
COOCTBEHHBIX TUIIOB UCKITIOUUTEIbHBIX CUTYaIIHA.

10. TIlomsTHEe peKypcud; MaTEeMaTHUYECKUE PEKYpCUBHBIC (DYHKIHUU; MPUMEPHI
PEKYPCUBHBIX MPOIIEYP; PEKYPCUS U METOJ “‘pasleiisii M BIACTBYH ', peanu3als O3KTPEKHUHTa
(backtracking) mocpeacTBOM peKypcHH; peaiu3alusi PeKypCUd C TOMOIIBIO CTEKa, MPUMEPHI
PEKYpPCUBHBIX (DYHKIUH, MPUMEHEHHE PEKYPCUU MPU TPAHCISIUU S3bIKOB MPOrpaMMHUPOBAHUS,
METOJ PEKYPCHBHOTO CITyCKa.

11. Cpena mporpaMMUpOBaHHUsSI SI3BIKOB BBICOKOTO YpoBHs: moHsTHe. CTpyKTypa
WHTETPUPOBAHHOU Cpeabl pa3paboTku mpoekToB. OCHOBHBIE CTPYKTYPBI JaHHBIX: MAaCCHBBHI,
3allCH, CTPOKM W UX MPEACTaBICHUE JAaHHBIX B MaMATH. MeToabl pacnpeneneHus mamsiTi
(cratudeckoe, aBTOMATHYECKOE, TMHAMUYECKOE); YIPABICHUE MaMAThIO MEPUO/Ia BHITIOTHCHHS.
[IpencraBienue U peanu3anusi CIUCKOB; CTEKOB, ouepeiei, Xen-Tadnuil, rpad)oB U IEPEBbEB.

12.  Kiaccudukanus nporpaMMHBIX CPEICTB KOMITBIOTEPHOU TIpa-(hUKH: HACTOJIBHBIC
U3JIATENIbCKUE CHUCTEMbBI; CMEIIAHHBIE CHCTe-Mbl W HMMHTATOPbl PHUCOBAHMS, MPOTrPAMMBbI-
BEKTOPHU3aTOPHI; Mporpammuble cpenctBa 3-D rpaduxu, anmmanun u CAIIP; rpa-guueckue



OMOIMOTEKU U CTAaHAAPTHI; rpaduuecKue paciIupeHusi U BCTPOCHHbBIE CPEJICTBA PEIAaKTUPOBAHUS

rpaduky; cpencTBa BeO-rpadukm.

13. IIporpammubIe CpeaCcTBa CO3MaHUsI 0OBEKTOB ()paKTaIbHOU rpaduKu

14. Penaktopsl pacTpoBoii rpaduKu
15. Penmaktopsl BeKTOpHOU rpaduku

16. Co3nanue ayTuoBH3yalbHBIX PEKJIIAMHBIX BUICOPOIUKOB B MS PowerPoint

17. HenuHelHBIN BUACOMOHTAX

18.  OcobenHocTH MpUMEHEHUS rPahUIECKUX KOMITBIOTEPHBIX MOETICH
19.  OcoOeHHOCTH IPUMEHEHUS PACTPOBOM U BEKTOPHOU rpaduku

20. T'enepanus 1 MOHTaXX N300paKEHU
21.  Cnoco06sl peanuzaruu 3¢(HEeKTOB BEKTOPHOU rpaduku
IPOrPaMMHBIX

22. OpraHuzanusi  3al{UTh
COOTBETCTBYIOIIEH HH(pOpMAIIUN

NPWIOKEHUNA  OT

BBOJa HC

23.  TexHozOrus co3JaHusi OCHOBHBIX 3JIEMEHTOB PEKIAMHOM MPOAYKLUU
24.  OcCHOBHBIC TUIIBI OIIUOOK B Ipa)MuECKUX MPHUITOKEHHIX

25. CrpyKTypHbIE KOHCTPYKIIMU PEKIAMHBIX 3JIEMEHTOB
26. Cpencrta BBOJIa/BBIBOJIa MYJIbTHMEIMHHBIX JAHHBIX
00BEKTHO-OPUEHTUPOBAHHOTO

27.  1lpuHuunst
MPUITIOKEHU N

28. Meronbl NPOEKTUPOBAHUS CETEBBIX NMPHIIOKEHUN

IIIxana oneHuBaHuA

IIPOCKTUPOBAHUA

rpadu4ecKux

TecT Tekyiiero KOHTPOJIS 3HAaHUM, COCTOUT U3 20 BOMPOCOB, HA BBHINOJIHEHUE KAXIOTO
TecTa OTBOAUTCS | MOMBITKA ¢ OrpaHUYEHUEM BpeMeHU — 20 MUHYT Ha MOTIBITKY.

IIkaJjia TeKylero KOHTPOJIs 3HAHUH

MaxkcuMaJbHBIH 0aJ1J1 32

KOMIIBIOTEPE

BBINOJIHEHH e
Texnomnorust 06pabOTKN TOKYMEHTOB. TeKCTOBBIH Tect no Teme 1,
mporeccop Word BEITIOJTHEHUE
MIPAKTHYECKOTO 6
3aJaHus Ha
KOMIIBIOTEPE
Tabmuunelii  mpoueccop  Excel,  ocHoBHBIE BBIIIOJTHEHUE
BO3MOXXHOCTH, CIIOCOOBI MTPUMEHEHUS MIPAKTHYECKOTO 6
3aJaHus Ha
KOMIIBIOTEPE
Hcnonb3oBanue BCTPOEHHBIX B Excel BBIITOJTHEHUE
(UHAHCOBBIX QYHKIMHA AJIs MIPAKTHYECKOTO 6
pelIeHus pa3TuYHbIX IPUKIAJAHbIX 3a71a4 3aJaHus Ha
KOMIIBIOTEPE
Ucnons3oBanue Hagctpoiiku [lonbop mapamertpa, BBINTOJTHEHUE
aHaNM3 JaHHBIX JUIs penieHus podeccHoHaIbHbBIX MIPAKTHYECKOTO 6
3aja4 3aJaHus Ha
KOMIIBIOTEPE
Pemenne 3amau JMHEHHOrO HPOrpaMMHUPOBAHUS, BBIIIOJIHEHUE
IIPOrHO3UPOBAHUS MIPAKTHYECKOTO 6
U TIepPCTIEKTUBHBIX OLeHOK B Excel 3aJaHus Ha
KOMIIBIOTEPE
Pa6ota ¢ Tabmuuamu Excel xak ¢ 6a30i1 naHHBIX BBIIIOJIHEHUE
NPaKTUYECKOTO 6
3aJaHus Ha
KOMIIBIOTEpE
OcoGennocTH co3ganns 6a3 naHHbIX B MS Access BBITIOJTHEHNE
NPaKTUIECKOrO 6
3aJaHus Ha




Opramm3anss W IUTaHHpOBaHHE  O(UCHOU BBITIOJTHCHUEC
nestenpbHOCTH B Outlook MPaKTUYECKOTO 6

3a/laHud Ha

KOMIIBIOTEPE

IToaroToka mybmukammii B Publisher, pabdora ¢ BBITIOJTHEHHE
rpadukoi B Visio MIPAKTHYECKOTO 6

3a/laHud Ha

KOMIIBIOTEPE

ITonroroBka Mpe3eHTaluH, 3HAKOMCTBO c BBINIOJIHECHHUE
uHdorpadukoit MIPAKTHYECKOTO 6

3aaHus Ha

KOMITBIOTEPE

Brenenmne B KOMITBIOTEPHYIO rpaduky, BBITIOJTHEHUE
TEXHOJIOTUU MYJIbTUMETNA MPaKTUIECKOTO 6

3aaHus Ha

KOMITBIOTEpE

Ocob6ennoctu 3D rpaduxu BBITIOJTHEHUE
MPaKTUIECKOTO 6

3aJaHus Ha

KOMITBIOTEpE

Wnteprer-TexHomorun B NpodeccHOHaTbHOM BBIITOJTHEHUE
JesTeILHOCTH MPaKTUYECKOTO 6

3aJaHus Ha

KOMIThIOTEPE
Hroro 78

Ixana nepeBoaa 100 6a/iIbHOM ccTeMBbl B 5 0aIbHY IO

Bajsl Ouenka
MeHee 60 HeynoBieTBOpUTENHEHO
60-74 Y 10BJIETBOPUTENHHO
75-89 Xopormio
90-100 OTanyHo

5. MeTtoan4yeckue MaTepHaJbl 0 OCBOCHUIO JUCHMILIIHHBI

[IpenogaBatens uHpOpMUpPYET OOydYaIOMIUXCS O MPUMEHSIEMON CHCTEME TEeKYIIEro
KOHTPOJISl YCIIEBAEMOCTH Ha TIEPBOM 3aHATHH, a TAKXKE JOBOJIUT 10 00ydaronIuxcsi HH(pOpMaIuo
O pe3yJpTaTax TEKYyIIEro KOHTPOJs YCHEBAEMOCTH BO BpeMs AayJUTOPHBIX 3aHATUUH U
KOHCYJIbTal[UuH.

Texymuit KOHTPOJIb YCTIEBAEMOCTH TIPOBOIUTCS B MMCbMEHHON U YCTHOM (popMax.

[IpakTuueckue 3aHATHS JUCHUIUIMHBI MPEAINOJAraloT MX MPOBEAECHUE B PA3ITHUYHBIX
dbopMax ¢ 1ENbI0 BBISBICHUS TOMYYEHHBIX 3HAHUN, YMEHUH, HAaBBIKOB U KOMIIETEHIUH C
MPOBECHUEM KOHTPOJIBHBIX Meponpusithil. C 1enplo oOecreyeHHss YCHEIIHOro OO0y4eHUus
CTYIEHT JOJIKeH TOTOBUTHCS K JIEKIMH, IIOCKOJIbKY OHa SBIsSIeTCS BaxkHeilmel ¢opmoit
OpraHu3alyy yueOHOTro Mporecca, HOCKOJIbKY:

— 3HAKOMMT C HOBBIM YUEOHBIM MaTEepHAIIOM;

— pa3bACHSET Y4eOHbIC 3JIEMEHTHI, TPYIHBIC JIsl TOHUMAHHS,

— cHUCTeMaTH3UpyeT Y4eOHbI MaTepHal;

— OpPHUEHTHUPYET B y4eOHOM Ipolecce.

[ToaroroBka K JIEKIUH 3aKIIOYACTCS B CIEAYIOIIEM:

— BHHUMATEJIbHO MTPOYUTANTE MaTEepUaIl IPEIBIIYIICH JICKIHH;

— y3HaiiTe TeMy npeicToseil JeKuu (Mo TeMaTHYecKoMy IUIaHy, 0 HH(opMaIuu
JIEKTOpA);




— 03HAKOMBTECH C YUEOHBIM MaTEPHAJIOM IO yUYEOHUKY U y4EOHBIM I1OCOOUSM;

— mocTapaiTech YSCHUTh MECTO H3y4aeMOHW TeMbl B CBOeH mpodeccHoHaTIbHON
MOJIrOTOBKE;

— 3alMIIUTE BO3MOKHBIE BOIIPOCHI, KOTOPBIE BbI 33/1aIUTE JIEKTOPY Ha JIEKLIUH.

IToaroToBka K MPakKTUYECKUM 3aHATHSIM:

— BHMMATEJIbHO IPOYUTAWTE MaTepuan JIEKUUH, OTHOCAIIMXCS K JaHHOMY
CEMHUHApCKOMY 3aHSATHIO, O3HAKOMBTECH C Y4YEOHBIM MAaTEpUaNoOM IO Y4eOHMKY M y4eOHBIM
MocoOHIM;

— BBINUIINTE OCHOBHbBIE TEPMUHBI;

— OTBETbTE Ha KOHTPOJbHBIE BOIPOCHI I10 CEMHUHAPCKUM 3aHITHUSIM, FOTOBHTECH JaTh
pa3BEpHYTHIN OTBET HA Ka)KJbli U3 BOIIPOCOB;

— ySCHHUTE, Kakue Y4eOHbIE AJIEMEHThl OCTaJIMCh JJI1 Bac HESICHBIMU M IOCTapailTech
MOJYYUTh HAa HUX OTBET 3apaHee (10 CEMUHApCKOI0 3aHATHs) BO BPeMs TEKYIIUX KOHCYJIbTAIUi
IpenoaaBaTes;

— TOTOBUTBHCS MOXXHO WHAMBHUIYalbHO, MapaMd WM B COCTaBe MaJoil IpyMIbl,
nocneaHue ABsATca 3¢ GeKTUBHBIMU (hopMaMu padOTHI;

— pabouast mporpamMma JIUCHMIUIMHBI B YacTH LeJed, MEepeuHI0 3HaHWM, yMEHUH,
TEPMUHOB M Y4E€OHBIX BOIPOCOB MOKET OBITh HCIIONB30BaHA BaMH B KAauyeCTBE OpHUEHTHpa B
OpraHu3anuy o0y4yeHHUs.

[TonaroroBka k 3k3ameHy. K sk3ameHy HEOOXOIMMO TOTOBUTCS IL€JIE€HAIIPaBJICHHO,
peryJsipHO, CUCTEeMaTHUYEeCKH U C MEepBbIX JHEH oOyueHHs Mo AaHHOW aucuuminHe. [lonmbiTku
OCBOUTH JUCUUIUIMHY B NEPUOJ 3a4ETHO-IK3aMEHAIIMOHHON CECCUU, KaK MPaBUIIO, TOKA3bIBAIOT
HE CJIMILIKOM Y/I0BJIETBOPUTEIIbHBIE PE3YIbTATHI.

B camoM Hauane u3ydeHus y4yeOHOW IUCLMIUIMHBI MO3HAKOMBTECH CO ClIEAYyIOIIEH
y4e0HO-METOIUIECKON TOKYMEHTAIUCH:

— NpPOrpaMMOM JUCLUUIUIMHBI;

— nepeyHeM GOpMHUPYEMBIX 3HAHUN U YMEHHUH, KOTOPBIMU CTYAEHT JIOJKEH OBJIA/IETh;

— TEMAaTUYECKUMU IIJIaHAMU JICKLUNA, CEMUHAPCKUX 3aHATHM;

— KOHTPOJIbHBIMU MEPOIPUATUIMU;

— y4eOHUKOM, Y4YeOHBIMH TMOCOOMSIMM TO JUCHMIUIMHE, a TaKKe 3JIEKTPOHHBIMU
pecypcamu;

— IIEPEYHEM BOIPOCOB Ul DK3aMCHA.

[Tocne sToro y oOyuaromierocss JODKHO C(OPMHPOBATHCS YETKOE IMpelCTaBlIeHHE 00
o0beMe W XapakTepe 3HAaHUM W yMEHUH, KOTOPhIMH Haj0 OyneT OBIaAeTh MO AUCHUUIUIMHE.
CucrteMaTHuecKkoe BBINIOJHEHWE Y4eOHOM paboThl Ha JEKIMAX M TPAKTUUYECKUX 3aHATHUAX
MO3BOJIUT YCITIEUTHO OCBOUTH AUCLUUIUIMHY U CO3/1aTh XOPOIIYI0 0a3y AJsl CAayu K3aMeHa.

OOydeHue JHIl C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 3I0POBBSI OCYIIECTBIISIETCS C
Y4eTOM HHIWBHUIYAITbHBIX TCUXO(PU3NYECKUX OCOOCHHOCTEH, a /il WHBAIHIOB TAaKXKE B
COOTBETCTBHHM C WHIUBUAYAJIFHOW MpOrpaMMol peadwimuTanuu wHBanuaa. s jum ¢
HApyIICHHEM CIIyXa BO3MOXKHO TPEJOCTaBICHHE WH(OPMAIMK BU3YAIbHO (KPAaTKUN KOHCIIEKT
JICKIIHiA, OCHOBHAs U JOMOJHHUTENbHAS TUTEPaTypa), Ha JIEKIIMOHHBIX U MPAKTUICCKUX 3aHATHIX
JIOTyCKAeTCsl MPUCYTCTBUE ACCUCTEHTA.

OrneHKa 3HAaHWU CTYJCHTOB Ha TPAKTHYECKUX 3aHITUSAX OCYIIECTBISICTCS HAa OCHOBE
MUCHbMEHHBIX KOHCIIEKTOB, OTBETOB HA BOIPOCHI, MUCHBMEHHO BBIMOJTHEHHBIX MPAKTHYECKUX
3amanuid. Jlokiam Tak ke MOXKeT ObITh MPEOCTaBIICH B MUChbMEHHOH (popme (B Buue pedepara),
IIPH 3TOM TPEOOBAHUS K COJIEPKAHUIO OCTAOTCS TEMH K€, a TPeOOBAHMS K KAUECTBY H3JIOKCHHS
MaTepuaia (MMOHITHOCTh, KAYeCTBO PEUH, B3aUMOICHCTBUE C AyAUTOPHEH U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOIIME TpPeOOBaHUsA, TNPEABSIBISIEMblE K TMHCHBMEHHBIM paboTam (KauecTBO
oopMmieHHsT TekcTa W CIOUCKA JIUTEPATypbl, TPAMOTHOCTh, HAJIUYWE WILTIOCTPAIIHOHHBIX
MaTEepUajoB U T.1.).



[IpomexyTouHas arrecranusi Uil JHUI C HapyLWICHUSMH ClIyXa [POBOIUTCS B
NUCBbMEHHOW (opMe, TMpH O3TOM HCIOJB3YIOTCS OOIIMe KpUTepuu oueHuBaHus. llpu
HEO0OXOJUMOCTH BpeMsI MMOATOTOBKH MOXET OBITh YBEIMYECHO.

JUis v ¢ HapylIeHWeM 3peHMs JOIyCKaeTcsl ayJuallbHOE IIPEJI0CTaBICHUE
uHboOpMalMK, a TaKKe UCIOJIb30BAHUE Ha 3aHATHUSAX 3BYKO3AMKCHIBAIOUIMX YCTPOWCTB.
JlomyckaeTcst MpHUCYTCTBUE Ha 3aHATHUAX ACCHUCTEHTa, OKAa3bIBAIOLIETO0  O0ydarommMCs
HEO0OXOIUMYIO TEXHUUECKYIO ITOMOIIb.

IIpoMexyTouHas aTrTecTauus Uil UL C HAPYLIEHUEM 3PEHUS NIPOBOJUTCS YCTHO, IIPU
3TOM TEKCT 3a/JlaHui TpeaocTaBisieTcss B Qopme, aJanTUPOBAHHOW MAJS JIMI[ C HapyLICHHEM
3penus (YKpyNnHEHHBIH mpuT), MpH OIIEHKE UCTIONB3YIOTCS 00IIKe KpUTepun oleHuBanus. [lpu
HEO0OXOIUMOCTH BpeMsI MOATOTOBKH MOXET OBITh YBEIMUYECHO.

Jluua ¢ HapyleHHSAMM OIOPHO-IBUIATEIBHOIO allllapara He HYXAAITCS B OCOOBIX
dbopMmax mpenoctaBiieHus: yueOHbIX MaTepuanoB. OIHAKO, C YYETOM COCTOSIHHSI 310pOBbS 4acTh
3aHATHIA MOXKET OBITh peaM30BaHa AMCTAHIMOHHO (Ipu nomouu cetd «Mutepuer»). Tak, mpu
HEBO3MOXKHOCTH IOCEIIEHUSI TMPAKTUYECKOTO 3aHSATUS CTYJIEHT MOXET BOCHOJIb30BaThCS
KpaTKUM KOHCHEKTOM. [IpM HEBO3MOMXHOCTH IOCELIEHUS] IPAKTUYECKOTO 3aHATUS CTYIEHT
JOJKEH MPEJOCTaBUTh MUCbMEHHBIN KOHCIEKT OTBETOB HA BOIMPOCHI, MUCHbMEHHO BBIIIOJIHEHHOE
npakTu4eckoe 3ajganue. JIoKiaa Tak ke MOKET ObITh MPENOCTaBICH B MUCHbMEHHOW (opme (B
BUae pedepara), mpu 3TOM TpeOOBaHUS K COJACPKAHUIO OCTAIOTCA TEMHU K€, a TpeOOBaHUS K
KaueCcTBY M3JIOKEHUSI MaTepuana (IIOHSATHOCTb, KAU€CTBO PEYM, B3aUMOJAECUCTBUE C ayJUTOPHUEN
U T. J) 3aMEHSIIOTCSI Ha COOTBETCTBYIOIIME TPeOOBaHUS, NPEIbSIBISIEMble K MHCbMEHHBIM
paboram (kadecTBO OQOPMICHHS TEKCTa M CIMCKA JIMTEpaTypbl, TPaMOTHOCTb, HaJU4He
WUTIOCTPAILIMOHHBIX MAaTEpUANIOB U T.1I.).

[IpomexyTouHas arrectanust Ui JIML C HAPYLIEHUSMU OINOPHO-IBUIATEIBHOIO
anmapaTta MpPOBOJUTCS Ha OOIIMX OCHOBAHMSX, MPHU HEOOXOIUMOCTH MpPOLEAypa MOXKET ObITh
pealin30BaHa JUCTAHIIMOHHO (HAMPUMEp, MPU MOMOIIM Tporpammbl Skype). [mst 3Toro mo
JIOTOBOPEHHOCTH C TperojiaBareneM O0y4arouuiicss B onpeaeeHHOe BpeMsl BBIXOAUT Ha CBA3b
JUIS IPOBEJCHMSI ITpOLEAypbl. B TakoM cilydae BONpPOCH! U NPAKTUUYECKOE 3a/laHue BBIOMPAIOTCA
CaMHM TPEnoJaBaTelIeM.

Bonpocs! 11 caMOCTOSATENBHOIO U3YUEHHUS:

1.Ilonsatue nadopManuu U UHPOPMATHKH.

2. CMBICJIOBOE COJIepKAHUE TIOHITHH «JJTaHHBIE» U «3HAHUS.

3. Ompenenenne uHbOpMallMU Ha 3aKOHOAATEIbLHOM YpoBHE. OpraHuszalMoOHHBIE
¢bopmbl peocTaBneHus HHPOPMAILIUU, OTOBOPEHHBIE B (peIepabHOM 3aKOHE.

4. ACIIeKThI U METO/Ibl U3yUeHUS] THPOPMAIIMOHHBIX CUCTEM U MTPOLIECCOB.

5. OyHKIUU YHOPaBISIOMMX U WHOOPMALMOHHBIX CHCTeM. Pa3HOBHIHOCTHU
MH(GOPMALIMOHHBIX CUCTEM YIIPABJICHHUS.

6. O01mee u crienuaIbHOE MPOrPaMMHOE 0OECTIeUeHHE.

7. CocTaBinsiomue mpouecca HHGpopMaTH3aIiy.

8. OTBETCTBEHHOCTH U MpaBa CyOBbEKTOB WH(POPMALMOHHBIX OTHOUICHUH.

9. KommynukanuonHas ceTb. [Ipo0iaemMbl HCTOIb30BaHUS [IEHTPAIN30BAHHBIX CETEH.

6. Y4yeOHas quTEepaTypa u pecypchl
HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH UHTepHeT

6.1 OcHoBHas nuTEpaTypa

1. lopodeeBa, A.B. Bricmas maremaTuka JUis TYMaHUTapHBIX HaIllpaBICHUM:
yueObHuk s OakanaBpoB/ A. B. JlopodeeBa. — 3-e u3a., mepepadb. u jgomn. — Mockaa:
MznarensctBo FOpaiit, 2019. — 401 c. — (bakanaBp. Axkanemuueckuii kypc). — [SBN 978-
5-9916-2641-5. — Texkct: anekrponHslit / OOpa3oBatensHas wiatdopma KOpaiir [caiit]. —
URL.: https://urait.ru/bcode/425389



2. ndpopmaTka 1 MaTemMaTHKa: y4eOHUK U MpakTukyM ais By3oB / T. M. bensiera

[u nmp.]; mom pemakmumein B. JI. Onbkuna. — 2-¢ wu3a., mepepadb. u gom. — Mocksa:
M3narensctBo FOpaiit, 2021. — 402 c. — (Bricmiee obpaszoBanue). — ISBN 978-5-534-
10684-8. — Tekct: anektpoHHbIl // OO6pa3oBatenbHas tiatrdopma IOpait [calT]. —

URL: https://urait.ru/bcode/469942
3. COopHHUK 3a/1a4 10 BhICIICH MaTemaTuke B 4 4. Yacte 4: yyeOHOe mocobue s

By30B/ A.C.IlocnenoB [u gp.]; mon penakuueir A. C. IlocnmenoBa. — Mocksa:
M3narensctBo FOpaiit, 2020. — 218 ¢. — (Bricmee oOpazoanue). — ISBN 978-5-9916-
7931-2. — Tekcr: snexkTpoHHblii // OOpaszoBarenbHas 1iargpopma HOpaiit [caift]. —

URL: https://urait.ru/bcode/451974
4.Topaees, C. Y. Opranuszauus 6a3 ganHbiX B 2 4. YacTp 1: y4yeOHUK A7 By30B /

C.U.Topanees, B. H. Bomomnua. — 2-e u3n., ucnp. U jpon. — MockBa: M3parenscTBo
HOpaiit, 2021. — 310 c. — (Briciiee oopazoBanue). — ISBN 978-5-534-04469-0. — Tekcr:
AJIEKTPOHHBIN // Ob6pa3zoBarenbHas iatdopma IOpaiit [caiiT]. —

URL.: https://urait.ru/bcode/471758

5.Topnees, C. U. Opranunzanus 6a3 naH#biX B 2 4. Yacte 2: yueOHMK 7151 BY30B /
C.U.Topaees, B. H. Bonommuna. — 2-e u3n., ucnp. U nomn. — Mocka: M3gatenbcTBo
HOpaiit, 2021. — 513 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-04470-6. — Tekcr:
anexTponnbi // O0pa3oBarenbsHas matdopma FOpaiit [caiir]. — URL:

6. https://urait.ru/bcode/473007

7. Hazapos C.B., benoycoBa C.H., becconoBa N.A., I'mspeBckuit P.C., ['yapiHo
JLIL OcHOBBI MH(OPMaLMOHHBIX TEXHOJIOT M. WNHTepHeT- Y HUBEpCUTET
Nudopmanmonnsix Texnomoruit  (MHTYUT), A Ilm Ap Memma. 2020.  URL:
https://www.iprbookshop.ru/89454 . html

6.2. JlononHUTENbHAS TUTEpATypa

1. BeperennukoB B.H. Bricmas maremaTtnka. MartemaTnueckuili ananus GyHKIHiA
OJIHOM TlepeMeHHOMN. PoccHiiCKHMil roCcy1apCTBEHHBIA THAPOMETEOPOJIOTUYECKUN YHUBEPCUTET,
2013. http://www.iprbookshop.ru/17901

2. bepesuna  H.A.  Beicmias  maTeMaruka. Hayunas  kaura,  2012.
http://www.iprbookshop.ru/8233
3. [Mankua A.C. 3agauum C pelIICHUSIMM 1O BBICIIEH MaTEMaTHKE, TEOpUHU

BEPOATHOCTEM, MATEMATUYECKOM CTATHCTUKE, MAaTEMAaTUUYECKOMY ITPOrpaMMUPOBaHUI0. J[allikoB
u K, 2015. http://www.iprbookshop.ru/5103

4.  TlonoB A.M. Hudopmammonnsie texnosorun (MubopmaTtnka) m MareMmaruka.
IO, 2012. http://www.iprbookshop.ru/7039.html

5. b. 4. Cosetos, B. B. [lexanosckuii, B. JI. YepToBckoii. ba3bl naHHBIX: TEOpHU
u IIPAKTHKA! Y4eOHHuK JUISL BY30B.M.: Bricmias ukoia,2016.

http://biblio-online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

6.  Hazapos C.B., benoycosa C.H., becconoa MN.A., I'mnspesckuit P.C., I'ynpiHo
JLII. OcHOBBl HWH(pOPMAIMOHHBIX TeXHOJOTUH. HHTepHeT-YHuBepcuteT WMHPpOpMaMOHHBIX
Texnonmoruit (MHTYUT), Aii [Tu Ap Meaua. 2020. https://www.iprbookshop.ru/89454.html

7. MenenmnoBa H0.A. OcHOBBI BBICHICH MaTEMaTUKH: KypC JEKIUHA. Y4ueOHO —
METOANYECKOE mnocoowue. N3narenscTBO VYpansckoro YHUBEPCUTETA, 2017.
https://www.iprbookshop.ru/106476.html

8.  Tlompkuna E.A. COopHHMK 3ajaHWii MO BBICHICH MaTeMaTHKE C oOpasnamMu

pemeHuit (Matematudeckuii ananus). [lpomereii, 2013. http://www.iprbookshop.ru/24022
0. Nneun B.A., Tlo3usik O.I'. Ananutuyeckas reomerpusi - M.: ©USMATIIUT, uzz.
7, 2010.



10. UzromoB A.A., Komyounckuit B.II. KowmmbeloTepHble TEXHOJIOTMHM B Hayke U
o0pa3oBaHUHU: YyeOHoe nocooue. Tomck: Db KonTent,2012.
http://www.iprbookshop.ru/13885.html

11. IllapxoB @.M. MHTEpaKTUBHBIE AJIEKTPOHHbIE KOMMYHUKALMU: BoO3HUKHOBEHME
"Yereproii BoiHbI".MockBa: [lamkos u K°,2015. http://www.iprbookshop.ru/14043.html

12.  MaprembsinoB FO.®D. Omneparonnsie cucteMbl. KoHIENIMU TOCTPOEHUS U
obecrieuenus 6ezonacHoctu. Temekom,201 1. http:// www.iprbookshop.ru/12009.html

13. Urnmacu benma. Pa3zym, wmammuer u Marematuka. URL: https:/knigism.
com/view/76111

14. Tlayann JI. CoBpeMeHHBIE MPOOIEMBI BIUSHHUS PAa3BUTHS HAYYHOTEXHHUYECKOTO
nporpecca Ha 3aHaTocTh Hacenenus / MUP (Monepauzanus. UaaoBanuu. Pazsutue). 2015. Ne
2(22). C. 173-178. URL: https://cyberleninka.ru/article/n/sovremennye-problemy-vliya niya-
razvitiya-nauchno-tehnicheskogo-progressa-na-zanyatost-naseleniya

15. BeperennukoB B.H. Bricmas maremaruka. Marematudeckuii aHanu3 (yHKIUN
OJIHOM TlepeMeHHOM. PoccHiickuil rocy1apCTBEHHBIA THAPOMETEOPOJIOTUYECKUN YHUBEPCUTET,
2013. http://www.iprbookshop.ru/17901

16. bepesuna  H.A. Beicmias  maremaTuka. Hayunas  xaura,  2012.
http://www.iprbookshop.ru/8233

17. IHankun A.C. 3amauyd ¢ pemieHUSIMU TI0 BBICHIEH MaTeMaTUKe, TEOpUU
BEPOATHOCTEM, MATEMATUYECKOM CTATHCTUKE, MAaTEMAaTUUYECKOMY ITPOrPaMMUPOBaHUIO. J[alikoB
u K, 2015. http://www.iprbookshop.ru/5103

18. TlomoB A.M. Hudopmarmonnsie texnosoruu (MubopmaTtnka) W MareMaruka.
KOuutn,2012. http://www.iprbookshop.ru/7039.html

19. B. 4. Coseros, B. B. llexanosckuii, B. /[. YepToBCKOH. ba3bl naHHBIX: TEOpHU
u IIPAKTHKA! Y4eOHHuK JUISL BYy30B.M.: Bericmias ukoia,2016.
http://biblio-online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

20. Hazapos C.B., benoycosa C.H., becconoa U1.A., I'mnsapesckuit P.C., I'ynpiHO
JLII. OcHOBBl HWH(pOPMAIMOHHBIX TeXHOJOTUH. HHTepHeT-YHuBepcuteT WMHPpOpMaMOHHBIX
Texnonmoruit (MHTYUT), Aii [Tu Ap Meaua. 2020. https://www.iprbookshop.ru/89454.html

21. MenennoBa HO.A. OCHOBBI BBICIICH MaTeMaTHKW: Kypc JICKIUH. Y4eOHO —
METOANYECKOE mnocoowue. N3narenscTBO VYpansckoro YHUBEPCUTETA, 2017.
https://www.iprbookshop.ru/106476.html

22. Tlonpkuna E.A. COopHuK 3aaHuii 1O BBICIICH MaTemaTuke C oOpas3mamu
pemeHuit (Matematudeckuii ananus). [lpomereii, 2013. http://www.iprbookshop.ru/24022

23. Wneun B.A., Ilo3ssx O.I'. Ananutuueckas reomerpus - M.: ®UIMATIIAUT, u3n.
7, 2010.

24. UsomoB A.A., Konryounckuii B.II. KoMmbelorepHble TEXHOJOTMM B HayKe U
o0pa3oBaHHH: VYyebHOC nocobue. Tomck: 611 Konrent,2012.
http://www.iprbookshop.ru/13885.html

25. IlapkoB @.1. HTepaKTUBHBIE 3JIEKTPOHHBIE KOMMYHHUKalUU: BO3HHKHOBEHHE
"YerBepToii BoHbI".MockBa: JlamkoB u K°,2015. http://www.iprbookshop.ru/14043.html

26. MaptembsHoB FO.®. OmnepanuonHbie cuctembl. KoHUENIMU MOCTPOEHUS |
obecnieuenus 6e3onacuoctu. Tenexom,2011. http://www.iprbookshop.ru/12009.html

27. MWrnacm benma. Pasym, wmammesl u wmarematuka. URL: https://knigism.
com/view/76111

28. Ilayamn JI. CoBpeMeHHbIE MPOOJEMBbI BIUSHUS PA3BUTHS HAYYHOTECXHHYECKOTO
mporpecca Ha 3aHsaTocTh HaceneHus / MUP (Monepausanus. MaHoBanuu. Pa3sutue). 2015. Ne
2(22). C. 173-178. URL: https://cyberleninka.ru/article/n/sovremennye-problemy-vliya niya-
razvitiya-nauchno-tehnicheskogo-progressa-na-zanyatost-naseleni ya

7.3. HopmaTuBHBIE TIPAaBOBBIE TIOKYMEHTHI M MHAS MpaBOBas HHGOpMAaLus

l. Koncrurynus Poccuiickon denepanuu.



2. JlokTprHa nHGOpMaIIMOHHOHN Oe3onacHoCcTH Poccuiickoit denepanuu.

3. @enepanbublii  3akoH  Poccmiickoit ®epepammm «O0  mHpOpManuy,
MH(OPMAITMOHHBIX TEXHOJIOTUAX U 3amuTe uHpopmaruuy» Nel49-D3 ot 27 uronsa 2006 roza.

4. @enepanbHblii 3akoH 0T 4 uionsg 1996 r. «O0 ywyacTMu B MEXIyHApOIHOM
HH()OPMAITMOHHOM OOMEHE.

5. I'OCT 34.601-90. Nudopmanmonnas TexHoynorus. KOMIUIEKC CTaHAapTOB Ha
ABTOMATHU3HPOBAHHBIE CUCTEMbI. ABTOMAaTU3UPOBaHHbIE ccTeMbl. CTaJluu CO3/1aHusl.

6. I'OCT P HUCO/M3K 12207. Ilpomecchl »XH3HEHHOTO ITUKJIA HPOTPAMMHBIX
CPEICTB.

7. TunoBoi KOJEKC 3THKHU U CIy)eOHOTO TOBEICHUS TOCYAaPCTBEHHBIX CITY KALIHX
poccuiickoi (denepaluu W MYHHIMNAIBHBIX ciyxamux. (OmoOpeH pelieHueM Mpesuanyma
Cosera mpu Ilpesunenre Poccuiickoit @enepanyu 1o NPOTUBOJAEHCTBUIO KOppyHuuu OT 23
nekadps 2010 r. (mpotokon N 21).

8. Vka3 Ilpesumenta PD or 12.08.2002 N 885 (pem. or 16.07.2009) "O6
YTBEPKACHUU OOIIUX MPUHIIUIIOB CIIyKeOHOTO MOBEIEHUS TOCYJAPCTBEHHBIX CITYKAIIHUX).

7.4. UnTepHeT-pecypchl

1. Hayunas AJICKTPOHHAS OoubIMoTeKa eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp

7.5. IHble UICTOUHUKU

1.  Kpemep H.ILI. Bricmas maTtematuka juist s3konHoMuctoB. M.: FOuuth, 2009. - 472
C.

2. BomkoB B. b., Makaposa H. B. Mudopmanmonnsie texnonoruu (L{udpposoe
00IIeCTBO U MU(PPOBOE FOCYNAPCTBO B HOBYIO TEXHOJOTHUYECKYIO 3IOXY, YIpaBiIeHue udpoBoi
penyranueil): YueOHuk aiig By30B. CtanzapT Tperbero nokosienus. | uspanue, 2011 rox, 576
CTp., 1 ISBN 978-5-496-00001-7 // Uz parenbckuii IIOM [Turep.
http://www.piter.com/book.phtml?978549600001

3. I'pad X. Co3nanue BeO-caiiToB B ¢ moMomnisio Joomla 1.5. Packt, 2010

4.  HWunukatopsl WHPOPMALMOHHOTO OOIIECTBA: CTATHCTUYECKUH COOpHUK. M.,
HanmonanbsHbIi nccnenoBaTebCKuii YHUBEPCUTET «Bricimas mikona s3koHoMUKn», 2011.
5. Lev Manovich Software Takes Command (International Texts in Critical Media

Aesthetics), 2013

6.  Erik Qualman, What Happens in Vegas Stays on YouTube, Cambridge, MA,
2014

7. Ckunep K. Lludposoii uenoBek. YeTBepTast peBOIIONHS B HCTOPUU YEIIOBEYECTBA,
KOTOpast 3aTpoHEeT Kakoro. — M.: Mann, Banos u ®epbep, 2018. — 304 c.

8.  Welsh-language Technology and Digital Media Action Plan. Cardiff:
Llywodraeth Cymru Welsh Government, 2013.

9.  Erik Qualman, What Happens in Vegas Stays on YouTube, Cambridge, MA,
2014

10. Tpayr M., Pukun C., duddepenuupyiica nim ymupaii! — CII6.: ITutep, 2018 -
368 c.

11. bBoumapenko B.M. IIporHo3upoBanue OyIymiero CKBO3b NPHU3MY HOBOM
METOJIOJIOTUH MTO3HAHUS WM MPOTHO3UPOBAThH OyIyIliee MOXKHO TOJbKO U3 Oyayuiero! I'nasa 6 B
kuure [IpornoszupoBanue Oynaymiero: HoBas mapamurmay. ®erucos I.I., Bonmapenko B.M.
(pen.) / M.: 3A0 «M3narensctBo «IkOoHOMUKAY, 2008. C. 220-270

12.  bongapenko B.M. MupoBo33peHueckuii Toaxo1 K GOPMHUPOBAHUIO, PA3BUTHIO U
peanuzanuu «L{udposoit skonomukm» // CoBpemennnie UT u U T-o6pa3oBanue, - 2017, - Ne 1, -
C.237-251.

13.  Ckunep K. [udporoii uenorek. UeTBepTasi peBOJIONKS B UCTOPUU YEIOBEYECTBA,
KOTOpas 3aTpOHET Kaxaoro. — M.: Mann, MiBanos u ®epbep, 2018. — 304 c.



14. IIBa6 K.UerBepTas mpoMebliuieHHas peBostonus. — M.: «9kemon, 2016 — (Top
Business Awards) — 138 c.

15. Jlman JI., Cutkunc II. Jluuneiii Openn. Ilo3aboTeTech O Bamiei pemyTaruu
MIPEKIE, YeEM 3TO CIenaroT apyrue. — M.: A3Oyka-busnec, 2014. — 224 c.

7. MarepuajbHo-TeXHHYeCKasA 0232, HH(POPMALMOHHBIE TEXHOJIOTUH,
nporpaMMHoe odecnedenne 1 HHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

VYueOHast ayTuTOpusl Ui MPOBEACHUS 3aHATHH JICKIIMOHHOTO THIIA; YKOMIUIEKTOBaHA
CTIELMAIM3UPOBAHHON MeOebI0, TEXHHMYECKUMH CPEICTBAMH OOYYEHHS, CIyXKallUMHU s
npeAcTaBIeHUs Y4eOHOH nHpopMamy OOIbIION ayAUTOPUH.

VYyeOHast ayauropus s IPOBENCHUS 3aHATUNH CEMUHApCKOrO THIA, IPYIIOBBIX M
MHIUBHYalbHBIX KOHCYJbTAIlMi, TEKYIIET0 KOHTPOJS W TPOMEKYTOYHOH aTTECTAINH;
YKOMIUICKTOBaHa CHCLH/IaJ'II/I3I/Ip0BaHHOI71 MCGGHBIO, U TCXHUYCCKUMHU CPCACTBAMU 06yqu1/1;1,
00eCIeunBaONIMMHU PEATU3ALUI0 IIPOSKTHPYEMBIX PE3yJIbTaTOB O0YUYCHHUS.

[TomemieHne A1t caMOCTOSTENBHONW PabOThHl 00YYAIOIINXCS OCHAILICHO KOMIBIOTEPHOU
TEXHHKOH C BO3MOXKHOCTBIO IMOJKITIOYEHUS K ceTH «/HTepHEeT» M IOCTYNOM B 3JEKTPOHHYIO
UH()OpPMALMOHHO-00Pa30BATEIBHYIO CPELY.

Jlns obecniedeHus penoiaBaHus AUCHUIUIMHBI TPeOyeTCsl TIOMELICHUE Il XpaHEeHHs 1
NpOoPUIAKTHIECKOTO 00CTYKHUBaHUS y4eOHOT0 000py10BaHHUS.

I/ImbopMaunonnme CIIpaBOYHbLIC CUCTEMBI M PECYPChI

1. OBC «IPRbooks» http://www.iprbookshop.ru/

2. OBC «YHuBepcuterckas OubnuoTeka owmaiiH» https:/biblioclub.ru/index.php?
page=main_ub red

3. Lexis Nexis Academic (Lexis Uni) https://lexisnexis.com/

4. ObC «MobunsHas 6ubnuoteka JlutPec» http://biblio.litres.ru/

5. OBC «Opaiit» https://biblio-online.ru/

6. Nadopmanmonnas CIIpaBOYHAs cucrtema Koncynbrant
[Tnroc http://www.consultant.ru/

7. Undopmanmonnas cripaBouHas cucrema ["apanT http://www.garant.ru/

8. IlpodeccuonanpHas 6a3a maHHbIX Scopus https://www.scopus.com/

9. IlpodeccuonanpHas 6aza
nanabix Web of Science (WoS) https://webotknowledge.com/
10. Hurepdakc CITAPK. DKOHOMUYECKas CTAaTUCTHKA o

peruonam http://www.spark-interfax.ru/ru/statistics

11. ba3za pgaHHBIX HcClaeNOBaHMM MOCKOBCKOIO MHCTUTYTa COLMAIbHO-KYJBTYPHBIX
nporpamm http://miscp.ru/

12. Mupossle MIPAaKTUKHU Smart City: OTKpbITas 6aza
3HaHU# https://ict. moscow/projects/smart-cities/

13.  Atnac KyJIbTYpHBIX PECYPCOB U YUpEKIEHUHN KyJIbTypsl Poccuiickon denepanuun
https://www.culture.ru/atlas/russia

14. ba3a cTaTUCTHMUECKMX JaHHBIX cQepbl KyJIbTYpbl €BPONEHCKUX CTpaH
https://www.culturalpolicies.net/web/compendium.php

JlaHHast AUCHUITINHA peau3yeTCs ¢ MPUMEHEHUEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
texuonoruii  (JIOT). Jloctym K cHucTeMe€ JTUCTAaHIIMOHHBIX OOpa30BaTEIbHBIX TEXHOJIOTHUH
OCYIIECTBISETCS KXKIBIM OOYYArOIIMMCS CaMOCTOSITENIFHO C JIFOOOTO YCTpOICTBa Ha MoOpTale:
https://distanty.ru. [nst mpoBeAeHUS 3aHATAA CEMHUHAPCKOTO THMA, WHAMBUAYAIbHBIX U
TPYIIOBBIX KOHCYJIbTAIlMM, TEKYIIETO KOHTPOJSl YCIEBAEMOCTH U MPOMEXKYTOUHOM aTTECTalluu
MOXET OBITh UCIIOJIb30BaHa IporpamMma Zoom Kak CpeJICTBO KOMMYHUKAIIHH.

YyeOHast ayTUTOpHS 7Sl MPOBEACHUS JEKIIMOHHBIX 3aHATUN U 3aHITHI CEMHUHApPCKOTO
Tuna (TMPAKTUYECKUX 3aHATHN), a TaKKe WHIWBHUIYAIbHBIX M TPYIIOBBIX KOHCYJIbTAIUH,



TEKYIIEro  KOHTPOJIAI  yCHEBAa€MOCTH M  INPOMEXKYTOYHOW  aTTECTAI[MH;  OCHAIlleHA
CHETMATU3UPOBAHHON MeOeIbIo, 000pyIOBAHUEM M TEXHHUECKUMHU CPEICTBAMHU 00yUCHUSI.

[Tomemenust 111 caMOCTOSTENBHOM paboThl oOydarommxcs (r. MockBa, ['a3zeTHbrit
nepeyyiok 11.3-5, crpoenue 1. [omemenue Ne I: stax 5, Homepa no tuany 1,3am, 9, 3am; aTax
aHTpecoJb S5, HoMep Mo IulaHy 1, OuOnMOTeKa); OCHAIICHBI KOMIIBIOTEPHON TEXHUKOH C
BO3MOKHOCTBIO TOJKIIOUEHUS K ceTu «VHTepHeT» u obecrieueHueM J0CTyla B 3JEKTPOHHYIO
nH()OPMaAITMOHHO-00Pa30BATEIBHYIO CPEY.

@ 000pyaoBaHHE U TEXHUUECKHUE CPEICTBA O0YUCHUS:

o0opynoBaHue MIPOEKTOP

TCXHUYCCKUEC CPCACTBA O6y‘-ICHI/I}I HOYT6YK

@ JMIICH3MOHHOE U CBOOOJIHO pacmpocTpansemMoe nporpaMmmuoe oobecneuenue (I110):

murieH3nonHoe 110 OC «Windows» (Bepcus 8—10); maker «Office Standard»

cB0OOTHO pacmpocTparsemoe [10 LibreOffice

@ 0a3nl JaHHBIX:
OBC «YHuBepcuTeTcKas OMOIUOTEKA OHIIANH

http://www.biblioclub.ru [aBTopU3aLys 10 IP]
https://urait.ru/ OBbC «tOpaiiT» [aBTOpH3arus 1o 1P]
http://www.iprbookshop.ru/ OBC «IPRbooks» [aBTopu3zanus mo IP]
@ uHdopMaLMOHHBIE CIPABOYHBIE CUCTEMBI:

http://window.edu.ru/ EnuHoe okHO pocTynma K o0pa3oBaTelbHBIM pecypcam
[cBOOOIHBII qoCTYH]

http://www.consultant.ru/ WNudopmanmonHas crpaBoyHas cucreMa KoOHCYIBTaHT
ITnroc

http://www.garant.ru/ HNudopmarmonHas cripaBoyHas cuctema ["apant
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